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NOTICES

Calendar

12 December, Tuesday. Discussion by videoconference at 2 p.m. (see below).
13 December, Wednesday. Last ordinary issue of the Reporter in Michaelmas Term.
19 December, Tuesday. Michaelmas Term ends.
25 December, Monday. Christmas Day. Scarlet Day.
5 January, Friday. Lent Term begins.
10 January, Wednesday. First ordinary issue of the Reporter in Lent Term.
16 January, Tuesday. Full Term begins.
23 January, Tuesday. Discussion by videoconference at 2 p.m. (see below).

Discussion on Tuesday, 12 December 2023

The Vice-Chancellor invites members of the Regent House, University and College employees, registered students and
others qualified under the regulations for Discussions (Statutes and Ordinances, p. 111) to attend a Discussion
by videoconference on Tuesday, 12 December 2023 at 2 p.m. The following items will be discussed:

1. Annual Report of the Council for the academic year 2022-23 (Reporter, 6720, 2023-24, p. 131).
2. Annual Report of the General Board to the Council for the academic year 2022-23 (Reporter, 6720,2023-24, p. 141).

Those wishing to join the Discussion by videoconference should email UniversityDraftsman@admin.cam.ac.uk from their
University email account, providing their CRSid (if a member of the collegiate University), by 10 a.m. on the date of the
Discussion to receive joining instructions. Alternatively contributors may email their remarks to contact@proctors.cam.ac.uk,
copying ReporterEditor@admin.cam.ac.uk, by no later than 10 a.m. on the day of the Discussion for reading out by the
Proctors,! or may ask someone else who is attending to read the remarks on their behalf.

In accordance with the regulations for Discussions, the Chair of the Board of Scrutiny or any ten members of the
Regent House? may request that the Council arrange for one or more of the items listed for discussion to be discussed in
person (usually in the Senate-House). Requests should be made to the Registrary, on paper or by email to
UniversityDraftsman@admin.cam.ac.uk from addresses within the cam.ac.uk domain, by no later than 9 a.m. on the day
of the Discussion. Any changes to the Discussion schedule will be confirmed in the Reporter at the earliest opportunity.

General information on Discussions is provided on the University Governance site at https://www.governance.cam.ac.uk/
governance/decision-making/discussions/.

! Any comments sent by email should please begin with the name and title of the contributor as they wish it to be read out and include

at the start a note of any College and/or Departmental affiliations held.
2 https://www.scrutiny.cam.ac.uk/ and https://www.admin.cam.ac.uk/reporter/regent_house_roll/.

Discussion on Tuesday, 23 January 2024

The Vice-Chancellor invites members of the Regent House, University and College employees, registered students and
others qualified under the regulations for Discussions (Statutes and Ordinances, p. 111) to attend a Discussion
by videoconference on Tuesday, 23 January 2024 at 2 p.m. The following item will be discussed:

1. Joint Report of the Council and the General Board, dated 6 December 2023, on a revised procedure for the
investigation of an allegation of research misconduct (p. 172).

For information on joining the Discussion and/or contributing some remarks, please see the Notice above.

Amending Statutes for Churchill College

30 November 2023

The Vice-Chancellor begs leave to refer to her Notice of 26 October 2023 (Reporter, 6716, 202324, p. 94), concerning
the text of a Statute to amend the Statutes of Churchill College. She hereby gives notice that in the opinion of the Council
the proposed Statute makes no alteration of any Statute which affects the University, and does not require the consent of
the University; that the interests of the University are not prejudiced by it, and that the Council has resolved to take no
action upon it, provided that the Council will wish to reconsider the proposed Statute if it has not been submitted to the
Privy Council by 29 November 2024.


https://www.admin.cam.ac.uk/univ/so/pdfs/2022/ordinance01.pdf#page=3
https://www.admin.cam.ac.uk/reporter/2023-24/weekly/6720/section3.shtml#heading2-9
https://www.admin.cam.ac.uk/reporter/2023-24/weekly/6720/section3.shtml#heading2-10
mailto:UniversityDraftsman@admin.cam.ac.uk
mailto:contact@proctors.cam.ac.uk
mailto:ReporterEditor@admin.cam.ac.uk
mailto:UniversityDraftsman@admin.cam.ac.uk
https://www.governance.cam.ac.uk/governance/decision-making/discussions/
https://www.governance.cam.ac.uk/governance/decision-making/discussions/
https://www.scrutiny.cam.ac.uk/
https://www.admin.cam.ac.uk/reporter/regent_house_roll/
https://www.admin.cam.ac.uk/univ/so/pdfs/2022/ordinance01.pdf#page=3
https://www.admin.cam.ac.uk/reporter/2023-24/weekly/6716/section1.shtml#heading2-3
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Amending Statutes for Clare Hall

30 November 2023

The Vice-Chancellor begs leave to refer to her Notice of 26 October 2023 (Reporter, 6716, 2023-24, p. 94), concerning
the text of a Statute to amend the Statutes of Clare Hall. She hereby gives notice that in the opinion of the Council the
proposed Statute makes no alteration of any Statute which affects the University, and does not require the consent of the
University; that the interests of the University are not prejudiced by it, and that the Council has resolved to take no action
upon it, provided that the Council will wish to reconsider the proposed Statute if it has not been submitted to the Privy
Council by 29 November 2024.

University Composition Fees
30 November 2023

In the following Notice the Council proposes amendments to the fees for certain categories of students as set out in the
Table of Fees attached to the regulations for University Composition Fees.

A. Home Undergraduate regulated fees in 2024-25
Cost of an undergraduate education

1. Ordinances provide that recommendations for the University Composition Fees to be charged to Home undergraduate
students be accompanied by an analysis of the cost of an undergraduate education agreed by the General Board and the
Council following consultation with the Colleges (Statutes and Ordinances, p. 155; Grace 13 of 26 May 2011).
The outcome of the agreed calculation for 2021-22 is an average cost per student of £28k as follows:

2021-22 tk/ UG FTE
University expenditure 20.3
less: College fee 4.7)
net University expenditure 15.6
plus: College expenditure 12.4
Total cost 28.0

Further information on the analysis is provided on the Academic and Financial Planning and Analysis (AFPA) website.!

Home undergraduate students subject to the regulated maximum fee (Table 1 in the attached Schedule)

2. On 24 February 2022, the Minister of State for Higher and Further Education confirmed? that for the 2023-24 and
2024-25 academic years, the maximum tuition fee cap will be maintained at £9,250, meaning the maximum fee cap will
now have remained at the same level for over eight years.

3. The Council therefore proposes that Home students admitted on or after 1 September 2017 will be liable for a fee
0f £9,250 in 2024-25. The cap and fee may be increased for those students and for new entrants in future years.

4. Although on certain conditions the cap might also have been increased for continuing students starting before
1 September 2017, no increase was applied. The Council therefore proposes that Home New Regime students admitted
before 1 September 2017 be liable for a fee of £9,000 in 2024-25.

5. Table 1 in the Schedule sets out the fees subject to the cap, including the fee for the year abroad.

6. Fees for the courses in Table 2 in the Schedule shall be as set out in the table.

7. Fees for the degree of Master of Architecture and the Postgraduate Certificate in Education (P.G.C.E.) are regulated,
and are in line with the regulated fees as described above.
B. Home Equivalent and lower qualification (ELQ) exemptions
Fees for ELQ-exempt students in 2024-25

8. Students aiming for equivalent or lower qualification (ELQ) on courses in Medical and Veterinary Sciences leading
to the B.A. Degree, as defined in the Regulations, to the M.B. or B.Chir. Degrees, the Vet.M.B. Degree, on courses in
Architecture, or the Postgraduate Certificate in Education, are exempt from the ELQ policy and pay the Regulated fees
set out in Tables 1 and 2.

The Council is accordingly submitting a Grace to the Regent House (Grace 1, p. 192) for the approval of the fees set out
in the Schedule attached to this Notice.

! See https://www.afpa.admin.cam.ac.uk/our-work/cost-undergraduate-education (Raven only).
2 https://questions-statements.parliament.uk/written-statements/detail/2022-02-24/hcws630.


https://www.admin.cam.ac.uk/reporter/2023-24/weekly/6716/section1.shtml#heading2-4
https://www.admin.cam.ac.uk/univ/so/pdfs/2022/ordinance01.pdf#page=47
http://www.admin.cam.ac.uk/reporter/2010-11/weekly/6226/section6.shtml#heading2-21
https://www.afpa.admin.cam.ac.uk/our-work/cost-undergraduate-education
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SCHEDULE
Home undergraduate and certain other fees in 2024-25
TABLE 1!

Qualification

6 December 2023

Annual fee (£)

Home

2024-25

Students who commenced
on or after 1 September 2012
but before 1 September 2017

Students who commenced on
or after 1 September 2017°

B.A. Degree:?
Courses leading to Tripos, Preliminary or Ordinary
Examinations in

Group 1
Anglo-Saxdn, Norée and C#ltic 9,0@0 9,250
..... Archaeology 9,000 9,250
..... Asian and Middle F Eastern Studles 9,000 9,250
..... Class1cs 9,000 9,250
Economlcs 9,000 9,250
T Educaton s000 9250
..... Enghsh 9,000 9,250
..... History 9,000 9,250
History and Modern Languages 9,000 9,250
Hlstory and Pohtlcs 9,0@0 9,250
..... History ofArt 9,000 9,250
Human, Social and Pohtlcal Sc1ences 9,000 9,250
" Land Economy X 0250
..... Law ) 9,000 9,250
..... Linguistics ‘ 9,000 9,250
..... Modern and Medleval Languages ‘ 9,000 9,250
..... Phllosophy 9,000 9,250
Theology, Rehglon and Phllosophy of Rehglon 9,000 9,250
Group 2
""" Mathematics 9,0(50 9,250
Group 3
Y rehitetire 000 5250
D651gn 9,000 9,250
T Geography X 9250
Music 9,000 9,250
Group 4
" Chemical Engineering 000 5250
Computer Science 9,000 9,250
C Engineering s000 9250
..... Management Studles 9,000 9,250
..... Manufacturing Englneerlng 9,000 9,250
..... Natural Sciences ) 9,000 9,250
Psychologlcal and Behavioural Sciences 9,000 9,250
Group 5
""" Medical and Veterinary Sciences 9,000 9,250
(including for this purpose the Second M.B. and
the Second Vet.M.B. Examinations)

Year Abroad * 1,350 1,385
B.Th. Degree 9,000 9,250
Medical and Veterinary Degrees:

M.B., B.Chir. Degrees, Vet.M.B. Degree 9,000 9,250
M.Eng. Degree and M.Sci. Degree 9,000 9,250
M.Math. Degree 9,000 9,250

! See Table 5 for fee rates for certain students taking equivalent or lower qualifications (ELQ).
2 Students who have proceeded to the B.A. Degree but have been given leave to read for another Tripos ‘not for honours’ are deemed to

be ELQ students for the purpose of their fee liability (see Table 5).

3 Fees are liable to change annually.

4 The Year Abroad fee applies to students undertaking a full year course of study abroad or working away (see Regulation 7 for the Law
Tripos, Regulation 23 for the Asian and Middle Eastern Studies Tripos, Regulation 27 for the Modern and Medieval Languages Tripos,
Regulation 24 for the Engineering Tripos). For Home students admitted in or after 2012 who are on a full year abroad, the fee is set at 15 per
cent of the full regulated fee for that year, rounded down to the nearest £5, in line with rates for year abroad fees set by the government.
Overseas undergraduates will be charged 50% of the fee during their year abroad and postgraduates will pay the full fee.


https://www.admin.cam.ac.uk/univ/so/pdfs/2022/ordinance04.pdf#page=119
https://www.admin.cam.ac.uk/univ/so/pdfs/2022/ordinance04.pdf#page=119
https://www.admin.cam.ac.uk/univ/so/pdfs/2022/ordinance04.pdf#page=26
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TABLE 2
Annual fee (£)
Home
Qualification 2024-25
Postgraduate Certificate in Education (P.G.C.E.) 9,250
Master of Architecture (M.Arch.) 9,250

Review of the University Retirement Policy: Indicative timetable

4 December 2023

Further to Notices published in February and July (Reporter, 2022-23: 6689, p. 423; 6710, p. 885), the Council and the
General Board now wish to update the University on the timetable for the completion of the review of the University’s
Retirement Policy and Employer Justified Retirement Age (EJRA).

The Council and the Board wish the review outcome to be known in sufficient time for any changes it recommends to be
capable of implementation from 1 October 2024. They would also like to have certainty that the proposals have the support
of the University. They have therefore agreed to publish a Report in early Easter Term 2024 and to call a ballot on its
proposals. The Council and the Board are aware that the timeline they have set is ambitious. However, they are satisfied that
the timetable balances the desire to complete the review promptly with the need to gather sufficient data in support of its
conclusions. If it is necessary to make significant changes to this timetable, a further Notice will be published.

March 2024:  Headline proposals published, followed by town hall meetings/focus groups with various constituencies

May 2024: The Council and the General Board publish a Joint Report together with a timetable for a ballot on the
Report’s recommendations

May 2024: Discussion of the Report
June 2024: Ballot on the recommendations of the Report

October 2024: If approved, implementation of the Report’s recommendations

Report of the Council on an additional office of Pro-Vice-Chancellor: Notice in
response to Discussion remarks

4 December 2023

The Council has received the remarks made at the Discussion on 7 November 2023 on the above Report (Reporter,
2023-24: 6715, p. 69; 6718, p. 118).

Dr Pidgeon and Mr Hutton ask questions about the remit of the new Pro-Vice-Chancellor, specifically whether the new
Pro-Vice-Chancellor’s portfolio will cover all aspects of sustainability in a whole-institution approach. These are pertinent
questions that the Nominating Committee for the office of Pro-Vice-Chancellor and then the Council will consider if this
Report’s recommendation is approved. The remarks made at the Discussion will be provided to the Nominating
Committee, when it meets later this term, to inform its thinking. The Council will discuss the Nominating Committee’s
recommendations at its meeting in January and will confirm the remit when advertising the role in the Reporter in Lent
Term. The Council also noted that, even if the role is initially more narrowly defined, there would be scope to broaden it
in future to cover the full range of the UN Sustainable Development Goals. The Council will keep this matter under
review. Related to this point, it is also worth noting that, at its meeting in October, the Council agreed that the University
needed to expand its sustainability objectives to embrace more fully the opportunities for research with impact, educating
for sustainability and operational excellence. These were some of the levers identified in a draft Strategic Framework for
Sustainability which will be a foundational document for a new sustainability strategy.

Ms Mandapati and Mr Hutton are concerned that the creation of this new office might delay action on the Topping
Study’s recommendations. Ms Mandapati suggests that some of those recommendations can be taken forward before the
new Pro-Vice-Chancellor is appointed. The Council draws attention to its Notice on the implementation of those
recommendations, which provides information on work that is already under way, including a review of processes related
to the acceptance of funding (Reporter, 6718, 2023-24, p. 111). The Research Policy Committee has already agreed to
establish a working group to develop a University-level strategic approach to the energy transition.

Dr Astle suggests that there will be ‘reasonable suspicions about administrative bloat’ raised by this recommendation
of an additional office of Pro-Vice-Chancellor. He also asks, on behalf of the Regent House, for convincing arguments
and empirical evidence that the benefit of having this additional office will be worth the cost. Professor Evans provides a
comprehensive review of the Reports and other papers that document the history of the office of Pro-Vice-Chancellor.

The Council acknowledges the value of understanding how the past has shaped the present, but also recognises the
need to evolve the approach where necessary. With this proposal the Council acknowledges that the development of a
strategy in climate and sustainability and its implementation will require dedicated resource. Delivery of this portfolio is
more likely to be achieved with focused leadership, rather than dividing that role among those responsible for individual
components. The person appointed will need to have the appropriate skills and experience to be capable of taking on this
task. As the Report notes, the Council will review the effectiveness of having a Pro-Vice-Chancellor with responsibility
for sustainability before the end of the second term.

The Council is submitting a Grace (Grace 2, p. 192) for the approval of the recommendations of this Report.


https://www.admin.cam.ac.uk/reporter/2022-23/weekly/6689/6689.pdf#page=3
https://www.admin.cam.ac.uk/reporter/2022-23/weekly/6710/6710-public.pdf#page=8
https://www.admin.cam.ac.uk/reporter/2023-24/weekly/6715/section5.shtml#heading2-9
https://www.admin.cam.ac.uk/reporter/2023-24/weekly/6718/section7.shtml#heading2-15
https://sdgs.un.org/goals
https://www.admin.cam.ac.uk/reporter/2023-24/weekly/6718/section1.shtml#heading2-6
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Election of a member of the Council’s Finance Committee in class (b)

A vacancy will arise on the Council’s Finance Committee for a member of the Regent House, elected by representatives
of the Colleges, to serve for three years from 1 January 2024. As there were no nominations by the previous deadline on
24 November 2023, there is a new deadline for nominations.

The election is conducted in accordance with the Single Transferable Vote regulations.! Voting is by postal ballot.

Nominations should be made in writing and received by the Director of Governance and Compliance by 12 noon on
Friday, 15 December 2023. They can be submitted by email to HHGCDEA@admin.cam.ac.uk, or ¢/o University Offices,
The Old Schools, Cambridge, CB2 1TN, and must include a statement by the person nominated that they are willing to
serve on the Finance Committee. Nominations should be supported by the signatures of two members of the Regent
House.

If a ballot is necessary, papers will be dispatched by Friday, 5 January, for return by 12 noon on Tuesday, 16 January 2024.

! See Statutes and Ordinances, p. 120.

Information Services Committee: Annual Report, 2022-23

The Information Services Committee has published its annual report for 2022-23, which is available on the ISC website
at: https://www.governance.cam.ac.uk/committees/information-services/Pages/strategic-priorities.aspx (Raven only).

VACANCIES, APPOINTMENTS, ETC.

Electors to the Paul Mellon Professorship of American History

The Council has appointed members of the ad hoc Board of Electors to the Paul Mellon Professorship of American History
as follows:

Professor Dame Ann Dowling, SID, in the Chair as the Vice-Chancellor’s deputy
(a) on the nomination of the Council

Professor Duncan Bell, CHR

Professor Nicholas Guyatt, JE

(b) on the nomination of the General Board
Professor Timothy Harper, M
Professor Erica Lee, Harvard University
Professor Annette Gordon-Reed, Harvard University

(c) on the nomination of the Faculty of History
Professor Lucy Delap, MUR
Professor Mary Laven, JE
Professor Heather Ann Thompson, University of Michigan

NOTICES BY FACULTY BOARDS, ETC.

Natural Sciences Tripos, Part III (Physics) and
Master of Advanced Study in Physics, 2023-24

The Head of the Department of Physics gives notice that the following Major Topics, Minor Topics, and types of further
work will be available for examination in Physics in Part III of the Natural Sciences Tripos and for the degree of Master
of Advanced Study in the 2023-24 academic year.

Major Topics
These papers will be taken at the start of the Lent Term. Candidates are required to take a minimum of three papers.
The titles of the papers are as follows:

Paper Title

Paper 1/AQC. Advanced quantum condensed matter physics
Paper 1/BIO. Biological physics

Paper 1/RAC. Relativistic astrophysics and cosmology
Paper 1/PP. Particle physics

Paper 1/PEP. Physics of the Earth as a planet

Paper 1/ QCM. Quantum condensed matter field theory
Paper 1/AOP. Atomic and optical physics

Candidates may replace one Major Topic with the paper Quantum field theory (Paper 1/QFT) from Part III of the
Mathematical Tripos (examined in June).


mailto:HdGCDEA@admin.cam.ac.uk
https://www.admin.cam.ac.uk/univ/so/pdfs/2022/ordinance01.pdf#page=13
https://www.governance.cam.ac.uk/committees/information-services/Pages/strategic-priorities.aspx
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Minor Topics
These papers will be taken at the start of the Easter Term. Candidates who are not replacing Minor Topics by other work,
as specified below, are required to take a minimum of three papers. The titles of the papers are as follows:

Paper Title

Paper 2/ASM. Advanced statistical mechanics

Paper 2/EXO. Exoplanets

Paper 2/GFT. Gauge field theory

Paper 2/MP. Medical physics

Paper 2/PT. Phase transitions

Paper 2/ PNS. The physics of nanoelectronic systems
Paper 2/QL. Quantum information

Paper 2/QS. Quantum simulation

Paper 2/SQC. Superconductivity and quantum coherence

Further work
Each paper or piece of further work listed below may replace one Minor Topic:
*  Innovation and entrepreneurship for physicists (2/1T1), examined by coursework.

*  The papers Advanced quantum field theory (2/AQFT), Quantum computation (2/QC) and Topological quantum
matter (2/TQM) from Part III of the Mathematical Tripos, examined in June.

e Nuclear power engineering (2/4AM16) from Part II of the Engineering Tripos, examined at the start of the Easter Term.

*  The Interdisciplinary papers in Materials, electronics, and renewable energy (2/IDP3), Atmospheric chemistry
and global change (2/IDP1) and Climate change and the carbon cycle: An Earth history perspective (2/IDP2),
all examined in the second half of the Easter Term.

Where candidates take more than three Major Topics, the examiners will use the best three results in determining the
class; where candidates take more than three Minor Topics, the examiners will use the best three results in determining
the class: all marks will appear on the transcript.

Master of Business Administration, 2023-24: Lent Term elective modules

The Faculty Board of Business and Management gives notice, in accordance with the regulations for the degree of Master
of Business Administration, that the elective modules available for examination in the Lent Term 2024 will be as stated
below. The listings are arranged by course programme (M.B.A., Executive M.B.A. and Global Executive M.B.A.) and
the method of assessment is shown for each module.

OPTION A: M.B.A. ONE-YEAR COURSE
Elective modules, Lent Term 2024:

Module Subject Form of assessment
MBAI137 Advanced data science Group assignment, 3,000 words (80%);
class participation (20%)
MBARS3 Behavioural finance Individual assignment, 3,000 words (100%)
MBA40 Creative arts and media management Group assignment, 3,000 words (100%)
MBA79 Digital marketing Group presentation, deck of 10 slides (100%)
MBAI135 Digital transformation and corporate Group project (70%); class participation
innovation (30%)
MBA41 Energy and emissions markets and policies Individual assignment, 1,000 words (80%);
class participation (20%)
MBA128 Entrepreneurship through acquisition Individual assignment, online quizzes (20%);
group assignment and presentation,
1,500 words (80%)
MBAI121 Innovating healthcare services: How to make Group presentation, 15 minutes, deck of
high quality healthcare affordable for all 20 slides (100%)
MBA122 International business Individual assignment, 3,000 words (100%)
MBASS5 Introduction to options, futures, and other In-class test, 2 hours (100%)
derivatives
MBA125 Leadership in organisations Individual assignment, 2,500 words (80%);

class participation (20%)
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Module Subject Form of assessment

MBAS1 Leading effective projects Individual assignment, 2,000 words (50%);
individual assignment, 400 words, plus Excel
spreadsheet showing solutions (50%)

MBA110 Managing Big Data analysis

MBA114 Managing for sustainability

MBA14 Managing innovation strategically Individual assignment, 2,400 words (70%);
individual assignment, 1,500 words (30%)

MBA96 Marketing and innovation in emerging Group presentation, 15 minutes, deck of

economies 20 slides (100%)

MBA129 Net zero entrepreneurship Individual assignment, 3,000 words (100%)

MBASS New venture finance Group presentation, deck of up to 20 slides,
2,000-word write up (100%)

MBA27 Philosophy of business Individual assignment, 3,000 words (100%)

MBA103 Risk management and strategic planning Individual assignment, 2,000 words (80%);
class participation (20%)

MBAS52 Social impact through enterprise Group assignment, 3,000 words (65%);

OpTION B: EXECUTIVE M.B.A. COURSE

2022-2024 Class

Elective modules, Lent Term 2024:

individual assignment, 1,000 words (5%);
class participation (30%)

idual assignment, 3,000 words (100%)

Module Subject Form of assessment

EMBA26 Philosophy of business Individual assignment (100%)
.... EMBA39 Strategic changé“él’fl‘d renewal Individuélﬁéésignment (100'%‘)
.... EMBA42 Consumer behaviour Individua'l“éésignment (100'%)
.... EMBA44 Entrepreneurshiﬁéﬁd new venture creati(;r‘lwm Individua'lméésignment (100'%)
""" EMBAS0 Beyond calls to action Individudféésignment (100'%)
EMBA53 """"""""""" Thinking strateéi‘éé‘lly """""" [ndividua'lme'l‘ésignment (100"%) """"
.... EMBAS4 Entrepreneurial"ﬁﬁénce Individua'lméésignment (100'%)
.... EMBAS5 Leading effecti\'/”f‘:"f)“rojects: A managerial Individuélﬁéésignment (100'%‘)

perspective

Strategic performance management and
cost-based decision making
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Module Subject Form of assessment
EMBAS3 Competition policy and regulation Individual assignment (100%)
' EMBAS4 How to make change happen: Behavioural lndividualkéssignment (100'%)
insights for businesses and policy
""" EMBASS  Organising in the age of Artificial Intelligence  Individual assignment (100%)
" EMBAS7 Inclusive leadeféﬁ{f} """""" lndividualkéssignment (100'%)
..... EMBASS Demystifying the distressed debt market and Individual"éssignment (100'%‘)
harnessing its investment potential
" EMBA9I Cases in applie('iuﬁ‘r'l‘ance """""" lndividualkéssignment (100'%)

2023-2025 Class

Elective modules, Lent Term 2024: None.

Master of Finance, 2023—-24: Lent Term subjects

The Faculty Board of Business and Management gives notice that in the Lent Term 2024, the subjects for examination
for the degree of Master of Finance will be as stated below. The method of assessment is shown for each module.

Group 2 specialist subjects:

Module Subject Form of assessment

MFIN49 Advanced financial accounting In-person, open-book examination (80%);
Group project (20%)

MFIN14 Fixed income analysis Group report and presentation: written report
(30%), presentation (20%); individual essay,
2,500 words (50%)

MFIN19 Private equity In-person open-book examination, 2 hrs (65%);
Group assignment, 1,500 words or 10 slides
(35%)

MFIN34 Advanced corporate finance Group valuation project (70%);
class participation (30%)

MFIN16 Topics in investment management Closed-book examination (100%)

MFINS2 The circular economy Individual assignment, 2,500 words (50%)
Group assignment, 2,500 words (50%)

MBA&3 Behavioural finance Individual Excel-based assignment (100%)

MBASS New venture finance Group assignment: Group case write-up (80%)
and presentation (20%)

MFIN54 Quantitative asset allocation Two pre-requisite tasks: Introduction to Python
course (10%) and test question (10%);
Group project report, 2,000 words (30%);
individual project report, 1,500 words (50%)

MFIN60 Advanced interest rates derivatives In-person open-book examination, 1 hr (100%)

Projects:
MFIN24 Equity research project Group report, 2,500 words (50%);

Group presentation, 10 minutes (50%)
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REPORTS

6 December 2023

Joint Report of the Council and the General Board on a revised procedure for the
investigation of an allegation of research misconduct

The Councir and the GENERAL BOARD beg leave to report to the University as follows:

1. This Report proposes that a revised procedure for the
investigation of an allegation of research misconduct is
introduced from Michaelmas Term 2023 to ensure
compliance with the terms and conditions of research
funders and implement good practice. It would replace the
current University Misconduct in Research Policy.

2. The proposals set out in this Report have been
developed following consultation with the Research Policy
Committee, the HR Committee and the General Board’s
Education Committee, and with the trade unions Unite,
UNISON and UCU.

3. Itis a requirement of the Universities UK Concordat
to Support Research Integrity and of the funding conditions
of most major research funders, including UKRI and the
Wellcome Trust, that the University maintains an
appropriate and up-to-date procedure for investigating
allegations of research misconduct.

4. The new Procedure for the Investigation of an
Allegation of Research Misconduct is not a disciplinary
policy, rather it is an investigatory procedure that aims to:

(a) identify cases of research misconduct that require
referral to the relevant disciplinary procedures;

(b) identify less serious infractions relating to research
that can be dealt with through training or other
non-disciplinary steps;

(c) ensure that the research record is corrected where
necessary; and

(d) allow reporting of such matters to funders where
necessary.

5. Research funders expect universities to investigate
allegations of research misconduct relating to any research
carried out under their auspices or using university
facilities or funding. As such, the University’s Procedure
must apply to previous, as well as current, University
employees, workers, visitors, research students and others
undertaking research for publication, whether on
University premises or elsewhere. Allegations against
research students that relate to a piece of work being
submitted for assessment as part of their studies at the
University would continue to be handled under the
University’s student disciplinary procedures.

6. The proposals of this Report will implement a
number of requirements imposed by funders, including:

(a) bringing the University’s definition of research
misconduct in line with that used in the Concordat
and by funders;

(b) requiring reporting of investigations to funders and
others as required by terms and conditions,
contracts or statutory requirements;

(¢) enhanced guidance and protection for those raising
complaints in good faith and procedures for
protecting the interests and reputation of individuals
where allegations are dismissed;

(d) guidance for handling cases in which an individual
accused of research misconduct resigns from a
position in the University during an investigation;

(e) new procedures and guidance for handling minor
infractions through non-disciplinary measures;

(f) the inclusion of at least one member external to the
University on formal investigation committees;

(g) clearer procedures for appeals and record-keeping;
and

(h) procedures to ensure that steps are taken to correct
the research record or make recommendations for
changes to University practice or policy where an
investigation identifies the need to do so.

7. The proposed changes also seek to improve the
procedure in light of experience and clarify existing
practice, including by providing guidance on the handling
of anonymous complaints, the approach to cases involving
multiple institutions and when the procedure will consider
allegations relating to students or ex-employees. Following
consultation with the HR Division and the Office of
Student Conduct, Complaints and Appeals, the proposals
will also ensure appropriate cross-referencing to other
relevant University policies and alignment with best
practice in managing interviews, handling evidence and
note-taking. They also take into account recent guidance
from the UK Research Integrity Office including a template
procedure launched in March 2023.!

8. Following recommendations by the Council in 2017
and subsequent consultation, the following changes will
also be implemented if the recommendations of this Report
are approved:

(a) There are three stages in the existing Procedure:
(1) initial screening; (2) a preliminary investigation
to determine whether there is a case to answer; and
(3) formal investigation. The third stage does not
currently apply to University officers; instead, if
the second stage establishes that there is a case to
answer, the matter is referred for consideration
under the disciplinary procedures governed by
Chapter III of the Schedule to Statute C.

To ensure equitable treatment of all staff, the
new Procedure removes the exemption of
University officers from its third stage, so that all
allegations are handled under the same process.

(b) The inclusion of a new Dispute Resolution Process
(Appendix B of the new Procedure) to handle cases
in which complainants are seeking redress or to
settle a dispute.

(¢) To require the initial screening review to be
undertaken by an independent investigator or
investigators instead of the relevant Head of
Department or Chair of Faculty Board as is
currently the case. This change is proposed to
ensure the independence of that review.

(d) The inclusion of expected timescales, to ensure that
cases continue to be managed in a timely manner.

9. The Council and the General Board recognise that a
finding of research misconduct is a serious matter. They
endorse the good practice approach of dealing with the

! https://ukrio.org/news/launch-of-new-research-misconduct-investigation-procedure/.


https://ukrio.org/news/launch-of-new-research-misconduct-investigation-procedure/
https://www.admin.cam.ac.uk/univ/so/pdfs/2022/statutec-schedule.pdf#page=3
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allegation of research misconduct separately, leaving the
appropriate sanction to be determined under the relevant
disciplinary procedure. These proposals aim to avoid the
need for a second investigation of the same research
misconduct allegation in any subsequent disciplinary
proceedings by ensuring that the respondent has the
opportunity to challenge the evidence provided, submit
their own evidence and call witnesses, and appeal against a
finding of research misconduct, as part of the research
misconduct procedure. If the recommendations of this
Report are supported, the required reporting (as noted in
paragraph 6(b) above) and other consequential actions will
take place at the end of the new Procedure; those actions
will not be delayed until the conclusion of any related
disciplinary procedure. The Council and the General Board
acknowledge that for University officers, in cases where
the matter has been referred by the Vice-Chancellor to the
University Advocate to prefer charges before the University
Tribunal under Chapter III of the Schedule to Statute C,
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a higher standard of proof (the criminal standard of
‘beyond reasonable doubt”) will apply when the University
Tribunal is determining the disciplinary outcome.?
However, they are content that reaching a decision to
uphold an allegation of research misconduct based on a
lower (civil) standard of proof (‘on the balance of
probabilities’) remains the correct approach in a non-
disciplinary procedure, even if this may result in some
cases where an allegation may be upheld for the purposes
of the new Procedure but not for the purposes of disciplinary
proceedings before the University Tribunal.

10. Should these proposals be approved, the
implementation of the new Procedure would take effect
from 1 January 2024 (or a later date approved by the
Council). Matters under investigation at the time of the
change in procedure would continue to be handled under
the existing procedure.

11. The Council and the General Board recommend, with effect from 1 January 2024 or such later date

as the Council shall approve:

I.  That the Procedure for the Investigation of an Allegation of Research Misconduct annexed to this
Report be approved, replacing the existing University Misconduct in Research Policy.

II. That the following new Special Ordinance be approved:

SPECIAL ORDINANCE D (vi):
Investigation of allegations of research misconduct
(Special Ordinance under Statute D I)

1. The Council and the General Board shall publish and keep under review:

(a) a procedure for the investigation of allegations of research misconduct concerning research for
publication, which shall define what constitutes research misconduct and provide a process for the
appeal of decisions made under the procedure;

(b) the responsibilities of Responsible Persons, as defined in Sections 2 and 3 below;

(c) the constitution of the Formal Investigation Committee, appointed in accordance with Section 4

below;

(d) the responsibilities of Appeal Managers, as defined in Section 5 below;
(e) the training to be undertaken by Responsible Persons, any person commissioned to undertake an
investigation of an allegation, members of the Formal Investigation Committee and Appeal

Managers.

2. The Responsible Person shall be the head of the University institution in which the research
misconduct is alleged to have occurred, or where the person against whom the allegation has been made is
not a member of a University institution, the Chair of the Board, Syndicate, or other body which is chiefly
concerned with that person’s research, or a person appointed by the Academic Secretary!! in circumstances
where the head of the institution or Chair of the relevant body is unavailable or has a conflict of interest or

more than one institution or body is concerned.

3. The Responsible Person shall be responsible for implementing the procedure and shall have the

following powers:

(a) in relation to the Respondent against whom an allegation has been made, at any point in the
procedure, to make a recommendation for consideration under Section 7 of Chapter III of the
Schedule to Statute C for University officers, under Special Ordinance D (v) for registered students,
or under such other procedure as may be applicable to the Respondent:

(i) to exclude the Respondent from some or all of the University’s facilities and/or premises;

(ii) to impose conditions on the Respondent in connection with the Respondent’s use of the
University’s facilities and/or premises or the Respondent’s contact with others, or in such other
ways as the Responsible Person may consider necessary; and

(iii) to suspend the Respondent from work or study either in full or in part;

2 The University disciplinary procedures for all other groups of staff, and disciplinary sanctions issued to University officers at
Departmental level rather than by the University Tribunal, apply the lower (civil) standard of proof.


https://www.admin.cam.ac.uk/univ/so/pdfs/2022/statutec-schedule.pdf#page=3
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(b) inrelation to process, as set out in the procedure made under Section 1(a),
(1) if appropriate, to refer the allegation for consideration under a dispute resolution process;
(i1) to commission a preliminary investigation into the allegation;
(ii1) to determine that there is sufficient evidence of a case of research misconduct and commission
a formal investigation by a Formal Investigation Committee constituted under Section 4;
(iv) to determine, following receipt of the Formal Investigation Committee’s report on its
investigation, whether an allegation of research misconduct
(1) is upheld in full or in part and shall be referred for consideration under the Schedule to
Statute C for University officers, the student disciplinary procedure established under
Special Ordinance D (ii), or such other procedure as may be applicable to the Respondent;
or
(2) is unfounded and either no further action should be taken or there is evidence of poor
research practice or an honest error and to decide on the most appropriate course of action;
or
(3) should be referred for decision under another procedure.
(v) at the conclusion of any earlier stage of the procedure, to reach either of the determinations
under paragraphs (iv)(2) or (3) above.

4. The Formal Investigation Committee shall investigate the allegation of research misconduct following
a preliminary investigation and shall comprise a Chair and at least two other members appointed in
accordance with the procedure made under Section 1(a). One member of the Committee shall be an
external member.

5. (a) The Appeal Manager shall determine whether an appeal against a decision of the Responsible
Person is upheld or dismissed, in full or in part.

(h) The Appeal Manager shall be a University officer appointed by the Academic Secretary who has had
no previous involvement in the case.

6. The standard of proof to be used when making determinations under the procedure made under
Section 1(a) shall be on the balance of probabilities.

7. The University shall act reasonably in considering allegations of research misconduct, having regard
to the individual circumstances of the case. Every effort will be made to ensure that all parties are treated
with fairness and dignity. None of those carrying out the procedure will have any previous knowledge of
the case nor any conflict of interest. As far as possible and subject to legal and regulatory requirements,
allegations of research misconduct will be handled confidentially.

8. The General Board shall receive a report annually on the number, type, and outcomes of cases and
requests for review considered under the procedure, together with any recommendations concerning the
procedure.

11 The Academic Secretary has delegated this responsibility to the Secretary of the Process as defined in the Procedure for the
Investigation of an Allegation of Research Misconduct [link to the procedure to be added following approval].

III. That new Regulation 2(7) be inserted in the Rules of Behaviour for Registered Students and Formerly
Registered Students (Statutes and Ordinances, p. 196):
(i) where research is undertaken that does not form part of work prepared for examination or assessment, engage in

any form of research misconduct, as defined from time to time by the procedure approved by the General Board
and the Council for the investigation of allegations of research misconduct.

IV. Thatnew Regulation 5.6 be inserted in the Fitness to Practise Procedure (Statutes and Ordinances, p. 231):

5.6. Inacasereferred from the Procedure for the Investigation of an Allegation of Research Misconduct,[!]
a determination that there is sufficient evidence of research misconduct shall be treated as a breach of
Regulation 2(i) of the Rules of Behaviour, and the report of the investigation and the evidence collected
under stage 3 of that procedure shall be treated as the Investigator’s report and evidence in relation to that
breach, under this procedure.

11 See Special Ordinance D (vi) and the Procedure for the Investigation of an Allegation of Research Misconduct [links to be
added following approval of the recommendations of this Report].


https://www.admin.cam.ac.uk/univ/so/pdfs/2022/ordinance02.pdf#page=27
https://www.admin.cam.ac.uk/univ/so/pdfs/2022/ordinance02.pdf#page=62
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ANNEX A OF THE JOINT REPORT

Procedure for the Investigation of an Allegation of Research Misconduct

1. Overview

1.1 The University of Cambridge is committed to the highest standards of rigour and integrity in its research. For further
information, please see the University’s information relating to research integrity at https://www.research-integrity.admin.
cam.ac.uk/.

1.2 The University is committed through the adoption of this procedure to ensuring that allegations of Research
Misconduct are investigated with all possible thoroughness, transparency and sensitivity and in a robust, fair, consistent
and timely manner. This is in compliance with and part of the University’s commitment to the Concordat to Support
Research Integrity.!

1.3 This procedure will be reviewed every three years.

1.4 Appendix A of this procedure provides additional guidance on the implementation of this procedure and should be
read alongside the main procedure.

2. Scope

2.1 This procedure applies where there is an allegation of Research Misconduct (as defined in section 3) against any
person undertaking research either as a member of or whilst connected to a University institution or using University
facilities or funding. This includes, but is not limited to, University employees and workers (staff), students, visiting
scholars, emeritus staff, individuals with an honorary contract or voluntary research agreement with the University, and
those holding honorary clinical contracts. (See paragraph 4.3.)

2.2 The University may also consider under this procedure allegations of Research Misconduct made against individuals
where they relate to research carried out at a time when they were employed by or otherwise associated with the University,
including former students. Allegations relating to individuals who have left the University may be investigated or acted
upon, having regard to the seriousness of the issue raised, the credibility of the allegation, and the prospects of being able
to investigate the matter fully and fairly.

2.3 This procedure does not apply to allegations of bullying, harassment, discrimination, sexual misconduct and
victimisation as set out in the University’s Dignity at Work Policy.? These should be raised informally or formally via the
relevant grievance or disciplinary procedure’® for employees as appropriate. If an investigation under this procedure
uncovers evidence of these types of inappropriate behaviour, this will be referred to the relevant disciplinary procedure.

2.4 This procedure does not apply to allegations relating to student work being prepared for examination or assessment.
Such allegations should be handled according to the procedures and policy for investigating academic misconduct.* This
procedure also does not apply to complaints about the conduct of employees or other students, which are dealt with under
other student procedures.’

2.5 This procedure is not part of the University’s formal disciplinary procedures, nor does it override such procedures.
However, the outcome of an investigation under this procedure may be to initiate other University procedures, including
the relevant University disciplinary procedure. Allegations concerning the conduct of research will normally be considered
first under this procedure, prior to any referral to a disciplinary procedure, unless the person responsible for the disciplinary
procedure directs that the investigation is to be dealt with under that disciplinary procedure. Any evidence identified or
produced through this procedure and the report of the Formal Investigation may be considered as part of any subsequent
disciplinary process.

! UUK, The Concordat to Support Research Integrity (2019), https://www.universitiesuk.ac.uk/topics/research-and-innovation/
concordat-support-research-integrity.

2 https://www.hr.admin.cam.ac.uk/policies-procedures/dignity-work-policy.
https://www.hr.admin.cam.ac.uk/policies-procedures/disciplinary-action-grievances-and-appeals-0.
See: https://www.plagiarism.admin.cam.ac.uk/investigating.
https://www.studentcomplaints.admin.cam.ac.uk/harassment-sexual-misconduct/i-want-know-more-about-universitys-policies.

3
4
5
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2.6 In cases involving a University employee, a finding of Research Misconduct may be considered serious or gross
misconduct or, in the case of University officers, ‘good cause’ for dismissal under Section 4 of Chapter I in the Schedule
to Statute C. Information gathered as part of an investigation conducted under this procedure, along with any findings,
may be taken into account for the purposes of any disciplinary, capability or other University procedure, which could lead
to formal disciplinary sanctions, up to and including dismissal. In cases involving a worker or a visiting scholar, a finding
of Research Misconduct may result in the assignment or relevant visitor agreement (as appropriate) being terminated
before the agreement end date.

2.7 In cases involving students or former students, a finding of Research Misconduct may be considered a breach of
the University’s Rules of Behaviour for Students or Formerly Registered Students.® Information gathered as part of an
investigation conducted under this procedure, along with any findings, may be taken into account for the purposes of any
disciplinary or other University procedure, which could lead to formal disciplinary sanctions, up to and including removal
of University membership, removal of academic awards and permanent exclusion.

2.8 Allegations of misconduct unrelated to or having no impact on the research process do not fall under the remit of
this procedure. Allegations relating to the misuse of research funds or equipment will not fall under the remit of this
procedure unless the conduct complained of affects the manner in which research is conducted.

2.9 Complaints under this procedure may be made by any individual, regardless of whether that individual is employed
by or is a student of the University, or by any organisation.

3. Definitions

In this procedure, the following terms shall have the following meanings:

Terms Meaning

..... Appeal Manager A University officer appointed bytheAcademlc Secretary to hear an appeal.

""" Appeal Stage The part of this procedure described in section 13.

""" Ahﬁﬂellant The Respondent or Complainaﬁ"f wh01smak1ng the appeal.

""""" C 6ﬁiplaint A report of alleged Research Misconduct that it has been decided should be
investigated under this procedure, as set out in section 6.

""""" C 6;ﬁplainant An individual or individuals Who,ororgamsatlon or organisations which, raises a
Concern or makes a Complaint.

""""" Concern A matter relating to potential Research Misconduct that has not yet been formally

classed as a Complaint as set out under section 6.

The process for handling Concerns that do not require investigation under this
procedure, as set out in Appendix B.

A Committee consisting of at least three persons, at least one of whom should be
external to the University, appointed by the relevant University committee to
undertake a Formal Investigation as set out in sections 10 and 11.

A Head of Department, Chair of Faculty Board or head of any other University
Institution under the supervision of either the Council or the General Board.

An individual or individuals appointed by the Responsible Person to undertake an
Initial Screening Review and/or Preliminary Investigation as set out in sections 8
and 9. The Independent Investigator will normally be a University officer and
must have appropriate expertise to investigate the case (see section AS). Where
there are two Independent Investigators, they act jointly as an Investigatory Panel.

Research’

A process of investigation leading to new insights, effectively shared. It includes
work of direct relevance to the needs of commerce, industry, and to the public and
voluntary sectors; scholarship®; the invention and generation of ideas, images,
performances, artefacts including design, where these lead to new or substantially
improved insights; and the use of existing knowledge in experimental development
to produce new or substantially improved materials, devices, products and
processes, including design and construction.

Research Governance and
Integrity Team

A team within in the University Research Office designated to offer support to the
Responsible Person in handling investigations under this procedure (email:
researchintegrity@admin.cam.ac.uk).

¢ See Ordinances, Chapter 11 (Statutes and Ordinances, p. 195).
7 The definition of Research adopted here is that given in: UUK, The Concordat to Support Research Integrity (2019), p. 18.
8 Scholarship is defined as the creation, development and maintenance of the intellectual infrastructure of subjects and disciplines,

in forms such as dictionaries, scholarly editions, catalogues, and contributions to major research databases. UKRIO, Procedure for
the Investigation of Misconduct in Research (2008), p. 30, see https://ukrio.org/wp-content/uploads/UKRIO-Procedure-for-the-
Investigation-of-Misconduct-in-Research.pdf.


https://www.admin.cam.ac.uk/univ/so/pdfs/2022/statutec-schedule.pdf#page=1
https://www.admin.cam.ac.uk/univ/so/pdfs/2022/statutec-schedule.pdf#page=1
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https://ukrio.org/wp-content/uploads/UKRIO-Procedure-for-the-Investigation-of-Misconduct-in-Research.pdf
https://ukrio.org/wp-content/uploads/UKRIO-Procedure-for-the-Investigation-of-Misconduct-in-Research.pdf
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Meaning

Research Misconduct’®

Behaviours or actions that fall short of the standards of ethics, research and
scholarship required to ensure that the integrity of research is upheld.

Research Misconduct includes, but is not restricted to:

 Fabrication: making up results, other outputs (for example, artefacts) or aspects
of research, including documentation and participant consent, and presenting
and/or recording them as if they were real.

« Falsification: inappropriately manipulating and/or selecting research processes,
materials, equipment, data, imagery and/or consents.

* Plagiarism: using other people’s ideas, intellectual property or work (written or
otherwise) without acknowledgement or permission.

* Failure to meet legal, ethical and professional obligations, for example:

o not observing legal, ethical and other requirements for human research
participants, animal subjects, or human organs or tissue used in research, or
for the protection of the environment;

o breach of the duty of care for humans involved in research, including failure
to obtain appropriate informed consent;

o misuse of personal data, including inappropriate disclosures of the identity
of research participants and other breaches of confidentiality;

o improper conduct in peer review of research proposals, results or
manuscripts submitted for publication. This includes failure to disclose
conflicts of interest; inadequate disclosure of clearly limited competence;
misappropriation of the content of material; and breach of confidentiality
or abuse of material provided in confidence for the purposes of peer
review.

* Misrepresentation of:

o data, including suppression of relevant results/data or knowingly, recklessly
or by gross negligence presenting a flawed interpretation of data;

o involvement, including inappropriate claims to authorship or attribution
of work and denial of authorship/attribution to persons who have made an
appropriate contribution;

o interests, including failure to declare competing interests of researchers or
funders of a study;

o qualifications, experience and/or credentials;

o publication history, through undisclosed duplication of publication,
including undisclosed duplicate submission of manuscripts for publication.

* Improper dealing with allegations of misconduct: failing to address possible
infringements, such as attempts to cover up misconduct and reprisals against
whistleblowers, or failing to adhere appropriately to agreed procedures in the
investigation of alleged Research Misconduct accepted as a condition of
funding. Improper dealing with allegations of misconduct includes the
inappropriate censoring of parties through the use of legal instruments, such as
non-disclosure agreements.

For the avoidance of doubt, Research Misconduct includes acts of omission as
well as acts of commission. It also includes actions meeting the definitions above
undertaken through recklessness or gross negligence.

The standards by which allegations of Research Misconduct shall be judged are
those applicable at the date that and for the discipline in which the behaviour under
investigation took place. As such, no individual may be found guilty of Research
Misconduct for systematic problems or failings. Any such issues should be handled
through recommendations for action as set out in paragraph 14.1(e) below.

Honest errors and differences in, for example, research methodology or
interpretations do not constitute research misconduct.

Research Misconduct does not include any alleged failure to meet legal, ethical
or professional obligations not directly related to the research process (such as
financial fraud, copyright or IP infringement, or export control violations), which
will be handled under different University policies.

% The definition of Research Misconduct adopted here has been adapted from that given in: UUK, The Concordat to Support Research

Integrity (2019), pp. 12—13.


https://www.universitiesuk.ac.uk/sites/default/files/field/downloads/2021-08/Updated%20FINAL-the-concordat-to-support-research-integrity.pdf#page=14
https://www.universitiesuk.ac.uk/sites/default/files/field/downloads/2021-08/Updated%20FINAL-the-concordat-to-support-research-integrity.pdf#page=14
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Terms Meaning
Respondent An individual or individuals about whom a Complaint is made.
Responsible Person The head of the University Institution in which the Research Misconduct is

alleged to have occurred, or where the Respondent is not a member of a University
institution, the Chair of the Board, Syndicate, or other body which is chiefly
concerned with the Respondent’s research. Where there is more than one
University Institution involved or in the event of doubt, the Secretary of the
Process will decide who is the Responsible Person.

Secretary of the Process (a) Inany case where all potential Respondents are assistant staff, the Secretary
of the Process shall be the Secretary of the Human Resources Committee.

(b) Inall other cases the Secretary of the Process shall be either of the following:

(i) Where the Complaint concerns a University institution under the
supervision of the General Board or postgraduate students registered with
the University but working at a University Partner Institution recognised
by the General Board, the Academic Secretary or a deputy appointed for
this purpose (email academic.secretary@admin.cam.ac.uk).

(i) Inthe case of all other University institutions, the Registrary or a deputy
appointed for this purpose (email registrary@admin.cam.ac.uk).

(¢) A member or members of the Research Governance and Integrity Team may
act on behalf of the Secretary of the Process at any stage at the request of the
Secretary of the Process.

Student Any student pursuing a course of study at the University of Cambridge, including
those studying for a University of Cambridge qualification at another institution,
who has undertaken research where that research does not form part of work
prepared for examination or assessment (see paragraph 2.4).

University Institution A Faculty, Department or other body under the supervision of the Council or the
General Board.

4. Procedure

4.1 The Secretary of the Process is responsible for overseeing the application of this procedure in relation to any
Complaint. The Research Governance and Integrity Team supports the administration and running of the procedure.

4.2 The Research Governance and Integrity Team may, where necessary in the interests of fairness (for example, to
resolve conflicts, inconsistencies or other practicalities), propose to the Secretary of the Process the variation of this
procedure in a particular case. This may include the suspension or termination of an investigation under this procedure
where necessary, for example where another procedure is more appropriate for handling a Complaint. The Secretary of
the Process shall have discretion to approve variations where the Secretary judges that fairness to all parties is maintained
and the objective of this procedure, as defined in paragraph 1.2, is achieved. Where the procedure is varied, a formal
record of this decision and the reasons for it will be kept by the Research Governance and Integrity Team. Reasonable
adjustments will be made to enable the full participation of any person involved in the procedure.

4.3 Where a Complaint concerns collaborative Research with other institutions, for example another University or
NHS Trust, or where it concerns a Student registered with the University whilst pursuing a course of study at an approved
University Partner Institution, an appropriate investigatory procedure will be determined between the relevant institutions.
This will, where possible, be carried out according to the principles established in the Russell Group Statement of
Cooperation in respect of cross-institutional research misconduct allegations.!® The resultant approach may be as laid out
in a formal agreement between the institutions, or as determined on a case by case basis by the Secretary of the Process
in liaison with the other institution. This may, where appropriate, include a joint investigation.

4.4 Any breaches of statutory or regulatory requirements will be handled as required by the relevant statutory or
regulatory framework. The nature of a Complaint may mean that it is necessary to notify legal or regulatory authorities,
which may require the University to comply with an investigation led by a legal or regulatory authority, which will
ordinarily take precedence over this procedure. This procedure may continue in parallel, but the Secretary of the Process
may suspend the procedure, terminate it or take such other action as may be appropriate under the discretion in
paragraph 4.2 above.

4.5 This procedure is designed to feed into other established University procedures where appropriate. Should a matter
being investigated under this procedure be referred at any stage to an alternative University procedure, the alternative
procedure shall be followed to the exclusion of this procedure, save for the matters set out in sections 14-16 and
section A4, unless the involvement of other Respondents requires that investigation under this procedure continues in
parallel. In such circumstances, information obtained through this procedure may be admitted in the parallel procedure,
and vice versa.

10 Russell Group Statement of Cooperation in respect of cross-institutional research misconduct allegations,
https://russellgroup.ac.uk/policy/policy-documents/research-integrity-statement-of-cooperation/.


mailto:academic.secretary@admin.cam.ac.uk
mailto:registrary@admin.cam.ac.uk
https://russellgroup.ac.uk/policy/policy-documents/research-integrity-statement-of-cooperation/

6 December 2023 CAMBRIDGE UNIVERSITY REPORTER 179

4.6 No Complainant should be penalised by, or suffer any detriment within, the University for bringing a Complaint,
unless that Complaint is found to be malicious or vexatious (see 4.8 below). Any employee or student who has made a
Complaint and who feels that, as a result, they have suffered adverse treatment may submit a formal complaint under the
relevant Grievance Procedure!! or Student Complaint Procedure'?. In the case of workers or visiting scholars the matter
will be dealt with according to the University Payment System (UPS) handbook'? or the relevant visitor agreement.

4.7 Where a member of staff feels unable to raise Concerns through this procedure, for example where they have reason
to believe that doing so may lead to their suffering detrimental treatment, they may alternatively make an initial allegation
under the process set out in the University’s Whistleblowing Policy.'* Allegations made under the Whistleblowing Policy
must be made in the public interest. Where an allegation is made under the Whistleblowing Policy, it shall be open to the
person to whom the allegation is made to determine whether any internal investigation to be undertaken is carried out
according to this procedure.

4.8 If a Complaint is found to be malicious or vexatious at any stage of the procedure, appropriate action may be taken
against the Complainant, which may in some cases include disciplinary action.'®

4.9 At each stage of the procedure, the Responsible Person may recommend that the Respondent should be suspended,
excluded from University premises, and/or required to carry out restricted duties. Any such recommendation should be
taken in accordance with the guidance on suspension provided in section Al.

4.10 Counter-allegations of Research Misconduct made during the course of the procedure will be handled as separate
Complaints under this procedure.

4.11 Where there are multiple Respondents, each Respondent will be kept informed through separate meetings and
separate written correspondence. Throughout the procedure every effort will be made to keep matters confidential to each
Respondent and distinct where practical.

4.12 The Secretary of the Process may seek confidential advice in relation to any aspect of this procedure from those
with relevant expertise, including on behalf of the Responsible Person or the Formal Investigation Committee.

5. Raising Concerns informally

5.1 The University promotes an open culture which supports confidential discussion of any concerns about standards
of conduct in Research at the earliest opportunity.

5.2 Should any individual or organisation have a Concern of any sort but be unsure whether there are grounds to make
a formal Complaint, they are strongly encouraged to raise their Concern at the earliest opportunity informally with the
relevant Head of Institution. For the avoidance of doubt, seeking informal advice is not a required stage of this process;
a formal Complaint under section 6 of this procedure may be made without seeking informal advice.

5.3 Informal and confidential advice may alternatively be sought from the Research Governance and Integrity Team by
contacting researchintegrity@admin.cam.ac.uk. Specialist advice is also available from the Human Resources Division
and the Office of Student Conduct, Complaints and Appeals Office in accordance with section AS.

6. Raising Concerns formally

6.1 Concerns may be raised formally by an individual or organisation contacting the relevant Head of Institution in
writing. Where the Complainant believes that the Head of Institution may have a conflict of interest in the matter,
Concerns may be raised with the Secretary of the Process. Concerns relating to Research Misconduct received through
other means will be referred to the Head of Institution, the Research Governance and Integrity Team, or the Secretary of
the Process as appropriate.

6.2 Where a Concern has been raised with a Head of Institution, the Head of Institution shall decide whether the matter
relates solely to their University Institution. In such cases, the Head of Institution will normally become the Responsible
Person for implementing this procedure. Where a Concern has been raised directly with the Secretary of the Process, or
the Head of Institution has a conflict of interest in the matter (see section AS5), the Secretary shall identify an appropriate
Responsible Person.

6.3 Upon receipt of a Concern, the Responsible Person will first consider whether it would be more effective to handle
the Concern through the Dispute Resolution Process (as set out in Appendix B) than for it to be investigated under this
procedure.

6.4 It may be appropriate to refer a Concern to the Dispute Resolution Process where:

(a) the Concern is one brought to seek redress or to settle a dispute (such as a Concern regarding unfair authorship

practices or seeking a correction to a published article); and

(b) it remains possible to address the Concern (e.g. through an agreement by the Respondent to take particular action

to address the Concern, such as correcting a published article); and

(c) the Responsible Person is satisfied that, should the Concern have substance, corrective action would be sufficient

to address the Concern (i.e. disciplinary action against the Respondent would not be appropriate).

1 https://www.hr.admin.cam.ac.uk/policies-procedures/disciplinary-action-grievances-and-appeals-0.

https://www.studentcomplaints.admin.cam.ac.uk/student-complaints.
See the key documents on the following webpage: https://www.hr.admin.cam.ac.uk/information-workers.

12
13

14 https://www.hr.admin.cam.ac.uk/policies-procedures/whistleblowing-policy-public-disclosure-university-employees.

15" A vexatious complaint is one that is made with the intention to harass, annoy or subdue somebody, or that is unreasonable, without

foundation, frivolous, repetitive, burdensome or unwarranted.
A malicious complaint is one that is made with the intention to intimidate, to lower the reputation of, or otherwise injure or harm
to an individual, through knowingly providing false or misleading information or withholding information about an incident or issue.
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6.5 Should the Responsible Person decide that a Concern would most effectively be handled through the Dispute
Resolution Process, the Responsible Person shall write to the Complainant to seek consent for this process to be used.
Concerns may only be referred to the Dispute Resolution Process with the written consent of the Complainant. Should
the Complainant agree, the Dispute Resolution Process may be followed to the exclusion of this procedure (please refer
to Appendix B).

6.6 Should the Responsible Person decide that the Dispute Resolution Process would not be appropriate or the
Complainant does not consent to its use, the Concern shall henceforth be considered a Complaint of Research Misconduct
and this procedure will continue to be followed.

7. Investigation stages
7.1 Summary table

Name of stage Purpose Carried out by ~ Approximate timeline
Stage 1  Initial screening To determine whether the Independent Complete within approximately
review Complaint falls within the scope  Investigator 15 Working Days of receipt of
of the procedure, meets the the Complaint.

definition of Research
Misconduct, and is not trivial or
clearly without foundation, and
therefore should be subject to a
Preliminary Investigation.

Stage 2 Preliminary To evaluate the facts of the Independent Complete within approximately
Investigation Complaint in order to ascertain  Investigator 30 Working Days from the date
whether there is sufficient a decision is taken to move to
evidence of a case of Research Stage 2.
Misconduct to require a Formal
Investigation.
Stage 3  Formal To examine and evaluate all the ~ Formal Complete within approximately
Investigation relevant evidence and conclude  Investigation 40 Working Days from the date
whether Research Misconduct Committee a decision is taken to move to
took place and if so, who was Stage 3.
responsible.

8. Stage 1 — Initial screening review

8.1 Once it has been decided that a Concern will be handled under this procedure, the Responsible Person will inform
and seek advice from the Secretary of the Process and the Research Governance and Integrity Team. Advice should also
be sought from a HR Business Partner or HR Adviser or, in the case of a Respondent who is a current or former Student,
the Senior Tutor of the Student’s College and the Head of the Student Conduct, Complaints and Appeals Office
(see section A4).

8.2 The Responsible Person shall determine whether the Complaint identifies a situation where immediate action is
needed to prevent risk of harm to humans, animals or to the environment, or to prevent illegal activity, and if necessary
take such action as the Responsible Person thinks fit and in accordance with section A1. Where the Responsible Person
identifies potential for serious reputational harm to the University, they shall inform the Academic Secretary of the risk.

8.3 The Responsible Person, or the Research Governance and Integrity Team on the Responsible Person’s behalf, shall
acknowledge receipt of the Complaint in writing and provide the Complainant with a copy of this procedure.

8.4 The Responsible Person will appoint an Independent Investigator (or two Independent Investigators acting jointly
as an Investigatory Panel in more complex cases) to conduct the initial screening review (see section AS).

8.5 The Independent Investigator will then carry out an initial screening review. The review will normally take the form
of a paper review of the evidence provided as part of the Complaint. The Independent Investigator may request further
information from the Complainant if this is required to make a judgement. The purpose of the initial screening review is
to determine that:

(a) the Complaint falls within the scope of this procedure as set out in section 2 above;

(b) the subject-matter of the Complaint falls within the definition of Research Misconduct, as set out in section 3
above; and

(c) the Complaint is not trivial or clearly without foundation.

8.6 The initial screening review should be completed as soon as possible, normally within 15 Working Days of receipt
of the Complaint. This is an indicative deadline and may be extended where the Responsible Person judges this necessary.

8.7 The Independent Investigator shall inform the Responsible Person of the outcome of the initial screening review.
The Independent Investigator’s findings should be provided to the Responsible Person in writing, but not necessarily in
the form of a formal report, and should clearly set out whether, in the opinion of the Independent Investigator, the
Complaint meets all of the requirements set out in paragraph 8.5. Where two Independent Investigators have been
appointed and they disagree on whether those requirements are met, the nature and reasons for the disagreement shall be
set out in writing.

8.8 Should the initial screening review conclude that the Complaint does not meet all of the requirements set out in
paragraph 8.5, the Responsible Person may dismiss the Complaint or refer the Complaint to an alternative internal or
external procedure or authority, as appropriate.
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8.9 If the initial screening review concludes that the Complaint meets all of the requirements set out in paragraph 8.5,
the Responsible Person shall establish a Preliminary Investigation under Stage 2.

8.10 The Responsible Person shall inform the Complainant, the Secretary of the Process and the Research Governance
and Integrity Team of their decision in writing.

8.11 The Complainant may appeal a decision to dismiss a Complaint under section 13.

9. Stage 2 — Preliminary Investigation

9.1 Once a decision has been made to establish a preliminary investigation, the Responsible Person will, seeking
confidential advice where necessary:

(a) comply with any requirement under grant conditions, law, or other obligations, to report the establishment of a

Preliminary Investigation to funders of Research, publishers, regulators and professional and/or statutory bodies
(see paragraph A4.6). Reports to such bodies may also be required at subsequent stages of the procedure.

(b) takeall possible steps to ensure that relevant Research, records or materials which might be required for evidentiary
purposes or which may have been compromised by the alleged Research Misconduct, are preserved and if
appropriate secured.

9.2 The Responsible Person will ask the Independent Investigator to conduct the Preliminary Investigation. If required,
for whatever reason, the Responsible Person may choose to appoint a new or a second Independent Investigator at this
stage (see section A5).

9.4 The Responsible Person will:

(a) inform the Complainant in writing that the Complaint will be subject to a Preliminary Investigation, providing the

identity of the Independent Investigator, a copy of this procedure and any materials necessary for the Complainant’s
involvement in the investigation, and explain the next steps and timescales;

(b) inform the Respondent of the intention to establish a Preliminary Investigation, providing details of the
Independent Investigator, copies of the materials and a copy of the written findings of the initial screening review
(subject to paragraph A2.5), a copy of this procedure, and explain the next steps and timescales, including the
opportunity for the Respondent to respond to the Complaint and provide additional information or evidence, and
the potential consequences should the Complaint be upheld. Where possible this should be done at a confidential
meeting to which the Respondent may be accompanied as set out in section A3. Where this is not possible
(for example, because the Respondent is no longer based in the University), this should be done through a formal
confidential letter (delivered by post or electronically);

(¢) advise the Complainant and the Respondent on the circumstances in which they may request the replacement of
the Independent Investigator as set out in paragraph A5.4.

9.5 The Responsible Person should take all reasonable steps to inform the Respondent of the Preliminary Investigation
and give the Respondent an opportunity to respond to the Complaint. Should it not prove possible, after a reasonable
number of attempts, to contact the Respondent, or should the Respondent refuse to participate in the investigation, the
investigation may continue without the Respondent’s participation and decisions will be based on the evidence available.

9.6 The Responsible Person will provide the Independent Investigator with copies of all materials necessary to
undertake the Preliminary Investigation. The Secretary of the Process will arrange administrative support for the
Preliminary Investigation, which will usually be provided by the Research Governance and Integrity Team.

9.7 The purpose of the Preliminary Investigation is to evaluate the facts of the Complaint in order to ascertain whether
there is sufficient evidence of a case of Research Misconduct to require a Formal Investigation under Stage 3 of this
procedure. The Independent Investigator will need to be satisfied that the information is sufficiently complete to be able
to reach an informed decision. The Preliminary Investigation will normally include interviewing the Complainant and the
Respondent. Any new evidence collected by the Independent Investigator, including notes of interviews, will be provided
to the Respondent. The Complainant will receive any materials necessary for their involvement in the investigation.

9.8 The investigation should normally take no more than 30 Working Days from the date of the decision to establish a
Preliminary Investigation until the delivery of the draft report to the Respondent (see paragraph 9.10 below). Should the
Independent Investigator determine that more time will be needed to complete the Preliminary Investigation, the
Independent Investigator may seek the permission of the Secretary of the Process to extend this deadline. The Secretary
of the Process will inform the Respondent and the Complainant of any extension to the deadline and the reasons for this.

9.9 The Independent Investigator will prepare a written report, setting out the evidence which has been evaluated and
a conclusion as to whether in their opinion there is sufficient evidence of a case of Research Misconduct to require a
Formal Investigation under Stage 3. Where the investigation has identified systemic challenges to research integrity or
identified potential improvements to University policies, procedures or support, these should also be clearly set out in the
report.

9.10 The Independent Investigator will provide the Respondent with a draft copy of the report and give the Respondent
an opportunity to comment in writing on the factual accuracy of the report within 10 Working Days. The Respondent’s
written comments will be attached as an annex to the report. Only where the Independent Investigator judges that the
report contains errors of fact should the Independent Investigator modify the report. If changes are made, the Independent
Investigator will provide the Respondent with an amended copy of the report, with amendments clearly identified, and
will give a further opportunity to the Respondent to comment on the changes made.
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9.11 The Independent Investigator will provide the Responsible Person and the Respondent with the final version of
the report. The report will set out the outcome of the Preliminary Investigation, which will be one or more of the following
findings:

(a) There is insufficient evidence of a case of Research Misconduct and the matter should be closed.

(b) It is not appropriate to consider the matter under this procedure and it should be referred for consideration under
another University procedure or be dealt with by other means. This could include a referral for consideration
under another disciplinary procedure, in which case the Responsible Person would consider whether any actions
are necessary under section 14 after the conclusion of that disciplinary procedure.

(c) There is insufficient evidence of a case of Research Misconduct for the matter to require further investigation
under this procedure, but there is evidence of a lesser infraction or an honest error, with no evident intention to
deceive and not the result of recklessness or gross negligence, that should be addressed through mentoring,
education and training or other non-disciplinary approaches.!® The Responsible Person must consider the advice
of'the Secretary of the Process before concluding that a case may be dealt with through non-disciplinary measures.

(d) There is sufficient evidence of a case of Research Misconduct to require a Formal Investigation under Stage 3
(see section 10 below).

9.12 The Responsible Person will inform the Secretary of the Process and Research Governance and Integrity Team in
writing of the Independent Investigator’s decision, providing them with a copy of the report. Where the Responsible
Person is not the Respondent’s Head of Institution, the Head of Institution should also be informed and provided with a
copy of the report. Where any Respondent is a member of staff, the Director of Human Resources or their nominated
deputy shall also be provided with a copy of the report. Where the Respondent is a Student, the Senior Tutor of the
Student’s College shall also be provided with a copy of the report. The Responsible Person shall write to the Complainant
and to the Respondent to inform them of the outcome of the Preliminary Investigation and explain the next steps.

9.13 If an investigation is closed at Stage 2, the Complainant may appeal that decision under section 13. If the decision
is a finding under paragraph 9.11(b), (c) or (d) above, the Respondent may appeal that decision under section 13.

10. Stage 3 — Formal Investigation

10.1 If it is established that there is evidence of a case of Research Misconduct the Responsible Person shall refer the
case to the Secretary of the Process and the Research Governance and Integrity Team to establish a Formal Investigation.

10.2 The purpose of a Formal Investigation is to examine and evaluate all the relevant evidence and whether it is
sufficient to support a decision by the Responsible Person that Research Misconduct has taken place and, if so, who was
responsible and what action should ensue.

10.3 The Secretary of the Process shall ask the relevant University committee to appoint a Formal Investigation
Committee to undertake a Formal Investigation.

(a) The relevant University committee shall be the Human Resources Committee where the Respondent is a member
of assistant staff, the General Board where the Complaint concerns a University Institution under the supervision
of the General Board or a postgraduate Student registered with the University but working at a University Partner
Institution recognised by the General Board, and the Council where the Complaint concerns any other University
Institution. In any instances where it is unclear which body should appoint the Formal Investigation Committee,
the Secretary of the Process shall decide the most appropriate means of doing so. The Secretary of the Process
may, where the Secretary considers this necessary, ask the Chair of the relevant University committee to appoint
the members of the Formal Investigation Committee by Chair’s action, for subsequent report to the University
committee.

(b) The Formal Investigation Committee shall consist of at least three persons, one of whom shall be appointed as the
Chair and at least one of whom shall be an external member.!” Those members of the Formal Investigation
Committee who are not external shall be University officers and shall not hold an affiliation or appointment in the
same University Institution as either the Respondent or the Complainant. The Chair will not normally be an
external member. All members must have appropriate expertise to investigate the case and must have no conflict
of interest in, or previous involvement with, the case (see section A5).

10.4 The Secretary of the Process will:

(a) define in writing the Complaint to be investigated;

(b) inform the Respondent and the Complainant in writing of the Complaint to be formally investigated, the names
of the members of the Formal Investigation Committee and details of next steps and timescales;

(c) explain to both parties the circumstances in which they may request the replacement of members of the Formal
Investigation Committee under paragraph A5.3;

(d) inform the Complainant that they will be invited to be interviewed and the Respondent that they will be invited to
a hearing in due course, explaining the arrangements for these meetings (including that the Respondent will be
able to ask questions about the evidence, provide additional information and call witnesses as part of the hearing).

(e) appoint an individual to act as secretary to the Formal Investigation Committee, who will usually be a member of
the Research Governance and Integrity Team.

16 For example, an accidental failure in referencing caused by a poorly managed drafting process or an infraction clearly attributable
to lack of appropriate training might be dealt with in this fashion.

17 For the purposes of this procedure, the definition of ‘external member’ in Special Ordinance A (viii) 6 shall apply, i.e. any person
who at the time of appointment is not qualified to be a member of the Regent House except under Special Ordinance A (i) («)(ii) nor is
an employee of the University or any of its companies or a College. For allegations involving staff on honorary clinical contracts the
Committee may include members from the employing NHS Trust, but those members will not be considered external members.
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10.5 The Formal Investigation should normally take up to 40 Working Days from the date of the decision to establish
a Formal Investigation until the delivery of the draft report to the Respondent (see paragraph 10.11 below). Should the
Chair of the Formal Investigation Committee determine that more time will be needed to complete the Formal
Investigation, they may seek the permission of the Secretary of the Process to extend this deadline. The Secretary of the
Process will inform the Respondent and Complainant of any extension to the deadline and the reasons for this.

10.6 The Formal Investigation Committee will:

(a) examine all relevant documentation from Stages 1 and 2 of the procedure;

(b) identify whether it requires further information and obtain this;

(¢) interview the Complainant, as well as any other individuals whom the Formal Investigation Committee believe
may possess knowledge or information relevant to the Complaint. With the exception of the Complainant,
individuals interviewed at the Preliminary Investigation Stage will not be interviewed again unless the Chair of
the Committee considers this necessary;

(d) provide the Respondent with all evidence, including notes of interviews, subject to paragraph A2.5; and

(e) provide the Complainant with all evidence necessary to participate in the Formal Investigation.

10.7 Once all interviews have been completed and all notes and evidence have been shared with the Respondent, the
Formal Investigation Committee will then invite the Respondent, in writing, to a hearing, which will be held without
unreasonable delay. The Respondent will be provided with a reasonable amount of time to prepare their case in advance
of the hearing. The Respondent may submit additional evidence in advance of the hearing and will be invited to call
witnesses to support their case. The Respondent must provide reasonable advance notice to the secretary of the Formal
Investigation Committee of any intention to call witnesses. Witnesses called by the Respondent or the Formal Investigation
Committee may attend the hearing to provide their statement in person or instead provide a witness statement in advance
of the hearing if they attend but prefer not to present their own statement or if they are unable to attend (hearings will not
be delayed to enable witnesses to attend in person). The Respondent should make every effort to attend the hearing.

10.8 At the hearing the Formal Investigation Committee will explain the Complaint, discuss the evidence, and ask the
Respondent questions. The Respondent will be given the opportunity to set out their response to the Complaint, ask the
Committee questions, present their own evidence, call witnesses to support their case and raise points about the
information provided by witnesses. The Respondent is encouraged to provide any new written evidence in advance of the
meeting. If the Chair of the Formal Investigation Committee considers that it is in the interest of fairness to do so, the
Respondent may introduce new additional evidence (including the calling of additional witnesses) after circulation of the
papers for the hearing or at the hearing. The Chair of the Formal Investigation Committee may at their discretion decide
to adjourn the hearing, provided that any adjournment will not lead to an unreasonable delay.

Following the hearing, the Formal Investigation Committee will consider its conclusions in private. The Formal
Investigation Committee will aim to make a unanimous decision, failing which a majority decision will be acceptable.

10.9 The Formal Investigation Committee will prepare a final written report. The report will summarise the evidence
collected by the Formal Investigation Committee (and by the Respondent, if applicable) and provide its conclusions, with
the reasons for these, and may make recommendations for actions to be taken by the Responsible Person (see
paragraph 11.3). Where the Formal Investigation Committee is unable to reach a definitive conclusion, it will give its
reasons and make recommendations on possible methods for closure.

10.10 The Formal Investigation Committee may also make any further recommendations as it sees fit. This might
include measures to safeguard Research participants, correct the Research record or investigate other matters of possible
misconduct. Where the Formal Investigation has identified systemic challenges to research integrity or identified potential
improvements to University policies, procedures or support, these shall also be clearly set out in the report.

10.11 The secretary to the Formal Investigation Committee shall provide the Respondent with a draft copy of the report
and an opportunity to comment in writing on the factual accuracy of the report within 10 Working Days. The written
comments will be attached as an annex to the report. Only where the Formal Investigation Committee judges that the
report contains errors of fact should it modify the report. If changes are made, the secretary to the Formal Investigation
Committee shall provide the Respondent with an amended copy of the report, with amendments clearly identified, and
give the Respondent a further opportunity to comment on the changes made.

10.12 The secretary to the Formal Investigation Committee shall provide the final version of the report to the
Respondent, the Secretary of the Process, the Responsible Person and the Research Governance and Integrity Team.

11. Action on receipt of a Stage 3 report

11.1 The Responsible Person, taking the advice of the Secretary of the Process and the Research Governance and
Integrity Team, will consider the report and will take such action as they deem appropriate in light of the findings of the
Formal Investigation Committee.

11.2 Actions taken by the Responsible Person will be one or more of the following:

(a) a determination that Research Misconduct has not taken place, and the Complaint should be dismissed;

(b) adetermination that Research Misconduct has taken place such that it will be referred for consideration under the
applicable University disciplinary procedure (see section 12). For the purposes of reporting and other consequential
actions under section 14, this will be considered a finding of Research Misconduct on the balance of probabilities
against the Respondent. Results of any investigation undertaken under this procedure, including the final report
and any evidence collected, may be taken into account for the purposes of any disciplinary procedure;

(c) adetermination that Research Misconduct has not taken place, but the evidence does indicate a lesser infraction
or an honest error, with no evident intention to deceive and not the result of recklessness or gross negligence, that
should be addressed through mentoring, education and training or other non-disciplinary approaches. The
Responsible Person must consider the advice of the Secretary of the Process before concluding that a case may be
dealt with through non-disciplinary measures;
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(d) adetermination that Research Misconduct has not taken place, but the Formal Investigation has identified matters
that should be referred for consideration under another University procedure or be dealt with by other means;

(e) inthecaseofaComplaintrelating to a Respondent who is nota University employee or a Student, arecommendation
as to the appropriate next step bearing in mind the status of the Respondent.

11.3 The secretary to the Formal Investigation Committee shall provide the Respondent and the Complainant with
written confirmation of the decision following the Final Investigation and the actions being taken, which should summarise
the reasons for those decisions.

11.4 If the Complaint is dismissed at Stage 3, the Complainant may appeal the decision under section 13.

11.5 If the decision following the Formal Investigation is any of the actions under paragraph 11.3(b)—(e), the Respondent
may make an appeal under section 13.

12. Referral to a disciplinary procedure

12.1 Should there be a decision at the Formal Investigation stage of this procedure (Stage 3) that the matter should be
referred for consideration of the appropriate sanction under the University disciplinary procedure applicable to the
Respondent, the matter shall proceed according to that disciplinary procedure. Where more than one procedure may be
appropriate, the Secretary of the Process shall take advice from HR or, in the case of students, the Office of Student
Conduct, Complaints and Appeals.

12.2 In the case of University officers, for whom the relevant disciplinary procedure is contained in Chapter III of the
Schedule to Statute C, a decision will be made by the Responsible Person under that disciplinary procedure as to whether
the matter should be addressed within the Department or other institution under sections 2 or 3, or referred to the
Vice-Chancellor under section 5, of that chapter (https://www.admin.cam.ac.uk/univ/so/). The Responsible Person may
ask the Formal Investigation Committee to provide an additional report assessing its findings against the higher standard
of proof (beyond reasonable doubt) where the matter has or may be referred to the Vice-Chancellor under Chapter III of
the Schedule to Statute C.

12.3 For unestablished academic and academic-related staff (including contract research staff), the matter will be
handled according to the Statement of the University’s policy and procedures relating to disciplinary action, grievances
and appeals in respect of unestablished academic and academic-related staff (https://www.hr.admin.cam.ac.uk/policies-
procedures/disciplinary-action-grievances-and-appeals-0/disciplinary-grievances-and-appeals).

12.4 In the case of assistant staff, the matter will proceed according to the Disciplinary Procedures set out in the Assistant
Staff Handbook (https://www.hr.admin.cam.ac.uk/hr-staff/information-staff/assistant-staff-handbook/disciplinary-procedures).

12.5 In the case of clinical staff, the matter will proceed according to the disciplinary procedures relevant to both the
University and the relevant NHS Trust where the postholder holds an honorary clinical contract. The report on the Formal
Investigation and any relevant information including the outcome of any disciplinary process will be shared with the
relevant NHS Trust and regulatory body (GMC/NMC/HCPC) where appropriate.

12.6 In the case of University Students or former Students, the matter will proceed according to the University Student
Disciplinary Procedure (https://www.studentcomplaints.admin.cam.ac.uk/student-discipline).

12.7 In cases in which the Respondent is not an employee, Student or former Student of the University, it will not be
possible for the University to take disciplinary action. In the case of workers employed by the University or visiting
scholars, the matter will be dealt with according to the UPS handbook or the relevant visitor agreement as appropriate and
may lead to the termination of the assignment or visitor agreement.

12.8 The decision following a Formal Investigation under this procedure resulting in an action under paragraph 11.2(b)
will not be retrospectively affected by any subsequent disciplinary procedure. For the avoidance of doubt, a determination
under paragraph 11.2(b) shall not be reversed by the decision in subsequent disciplinary proceedings. The Respondent
may appeal the findings of an investigation undertaken under this procedure as part of an appeal against the decision
following the Formal Investigation under section 13.

13. Appeal

13.1 Should either the Respondent or Complainant wish to appeal the outcome of this procedure, they can do so by
making written representations to the Secretary of the Process within 15 Working Days of receipt of the decision. For the
purpose of this Appeal Stage, the outcome is the decision that concludes the procedure as described in previous sections,
including but not limited to any actions the Responsible Person decides to take under paragraph 11.2. The Respondent or
Complainant will set out the grounds of appeal and state whether the appeal is in respect of the whole or any specified
part of any finding of fact or decision.

13.2 The Academic Secretary will appoint an Appeal Manager, who will be a University officer of seniority equivalent
to or greater than the Responsible Person, and who has no conflict of interest and has had no previous involvement in the
case. A member of the Research Governance and Integrity Team and an HR representative will be appointed to provide
procedural advice to the Appeal Manager. The Appeal Manager will receive all documents relied upon by the Responsible
Person in reaching a decision.

13.3 During the appeal proceedings, the Appellant will not be entitled, except with the agreement of the Appeal
Manager, to rely on any grounds of appeal not specified in their written appeal.

13.4 Where the appeal directly affects another person (for example, the Complainant, if the Respondent submits an
appeal, or vice versa), that person should be advised of the appeal, the likely timescale for considering it, and the outcome
of the appeal. If new information is required from that person in order to decide the outcome of the appeal, they will be
provided with the necessary information and an opportunity to respond to the points made in the grounds of appeal. The
person affected will be told if anyone else is to be informed about the appeal outcome and about the type of information
they will be given.
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13.5 An appeal hearing should be arranged without unreasonable delay. Notes will be taken at the appeal hearing.

13.6 The Appellant may make representations in person and/or in writing at the appeal hearing.

13.7 Unless the Appellant has indicated they do not wish to make representations in person, they must make every
effort to attend the hearing. If the Appellant fails to attend without good reason, or is persistently unable to do so, the
Appeal Manager may proceed on the evidence available in the Appellant’s absence.

13.8 Others involved in the investigation (e.g. the Responsible Person, the Investigator or witnesses) may be asked to
attend the appeal hearing, or to provide written representations in advance of the hearing, to respond to questions raised
by the Appeal Manager. Anyone attending the appeal hearing may be accompanied as set out in section A3.

13.9 The Appeal Manager may set time-limits for each stage of the appeal proceedings, including a time-limit within
which the hearing will take place, so that the appeal will be heard and determined as expeditiously as is reasonably
practicable. The Appeal Manager may at their discretion decide to adjourn the appeal hearing, provided that any
adjournment will not lead to an unreasonable delay.

13.10 Following the appeal hearing, the Appeal Manager will consider the facts of the case and may uphold or dismiss
the appeal, in whole or in part.

13.11 The Appeal Manager will notify the Appellant of their decision in writing, setting out reasons for the decision.
This should occur without unreasonable delay and wherever possible within 10 working days of the appeal hearing.
A copy of the letter will be sent to the Secretary of the Process. In cases where the Respondent is not the Appellant, the
Respondent should be advised of any parts of the Appeal Manager’s decision relevant to them.

13.12 The Appeal Manager may decide to vary the above Appeal Stage procedure as they deem appropriate, provided
the appeal is dealt with fairly and impartially and without unreasonable delay.

13.13 There is no further right to appeal the outcome of this procedure.

14. Completion of the procedure

14.1 Following the issue of a decision in writing concluding the procedure, or the referral of the matter for consideration
under another procedure (following, if appropriate, the conclusion of any appeal under section 13), the Responsible
Person shall ensure that the following actions are taken, aiming to complete them within three months of completion of
the Formal Investigation:

(a) the notification of all regulatory, funding or other bodies required to be notified of the outcome of the procedure
under grant conditions, by law or other obligations;

(b) the notification of Research participants or patients (and their doctors) as circumstances, contractual and ethical
obligations and statutory requirements dictate;

(¢) the notification of any third parties deemed by the Responsible Person to have a legitimate interest in the outcome
of the procedure, for example, other employing institutions;

(d) the recommendation of any changes to the internal management procedures governing the Research concerned,
including training and enhanced supervision where appropriate;

(e) discussion with the Research Governance and Integrity Team of any recommendations or lessons learnt that
suggest the need for changes to University policies, procedures or support. Where serious systemic research
integrity issues have been identified, the Research Governance and Integrity Team will inform the
Pro-Vice-Chancellor with responsibility for Research and agree steps for action to address these;

(f) the rectification of the Research record where required, including but not limited to informing the editors of any
journals that have published articles concerning Research linked to a Complaint which has been upheld.

14.2 If, at any stage of the procedure, a Complaint is dismissed, withdrawn or found to be unsubstantiated, the
Responsible Person shall take any action they deem necessary to protect the interests and reputation of the Respondent
and the University. This may include ensuring that all those who had been made aware of the Complaint are informed in
writing that the Complaint has been investigated and that no further action is to be taken. If the Complaint or the substance
of the Complaint was published, the University will make public the outcome of the procedure.

14.3 In handling the outcome of this procedure, or of any procedure to which a Complaint made under this procedure
is referred, the Responsible Person will not make inappropriate use of legal instruments, such as non-disclosure
agreements, to censor parties.

14.4 Where the decision under Stage 2 or Stage 3 of this procedure is that the Respondent is to undertake mentoring,
education, training or another activity, the Respondent’s failure to participate in such activity may result in disciplinary
action being taken.

15. Continuation of investigation

15.1 The Responsible Person may decide to take no further action at any point during this procedure for good cause,
including the receipt of new information about the Complaint. The Respondent resigning from, or otherwise leaving, the
University before the conclusion of this procedure alone shall not constitute good cause. The Respondent should also be
advised that the University may inform, and in some cases may be legally obliged to inform, future employers, regulatory,
funding or professional bodies that a Complaint has been made, irrespective of whether the procedure has concluded.

15.2 Where the Respondent admits the Complaint made against them, or otherwise admits Research Misconduct, the
Responsible Person, with the advice of the Secretary of the Process, will decide whether to continue with this procedure
or to refer the matter for consideration under a University disciplinary procedure as set out in section 12.

15.3 Where the Complainant withdraws the Complaint or fails to participate in the procedure, the Responsible Person,
with the advice of the Secretary of the Process, will nevertheless seek, wherever possible, to complete the procedure.
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16. Record-keeping

16.1 On the completion of any investigation under this procedure, the Responsible Person and, if appropriate, the
secretary to the Formal Investigation Committee will provide the Research Governance and Integrity Team with all
substantive records in their possession relating to the investigation procedure, including notes of meetings. A record of
every Complaint, its outcome and the location of all records relating to that Complaint will be kept by the Research
Governance and Integrity Team.

16.2 The Research Governance and Integrity Team will ensure that proper records of all stages of the procedure are
kept in accordance with the University’s Statement of Records Management Practice and Master Records Retention
Schedule.'

Procedure Owner: Research Governance and Integrity Team
Date Last Reviewed: [Procedure under development]
Date of Next Review: [Procedure under development]

1% https://www.information-compliance.admin.cam.ac.uk/records-management.

Appendix A: Supplementary Information on the Implementation of the Procedure for the Investigation
of an Allegation of Research Misconduct

Al. Suspension, exclusion and/or modified duties

A1.1 At any stage of the procedure, the Responsible Person may recommend that the Respondent should be suspended
from work on full pay or from study, excluded from all or part of the University premises', and/or required to carry out
modified duties. This recommendation should be made with the advice of the Secretary of the Process and the HR Division?
or, for Students, the Office of Student Conduct, Complaints and Appeals. The suspension, exclusion and/or modified
duties will be taken in accordance with the relevant procedure for the Respondent.

A1.2 Suspension, exclusion and/or modified duties are not disciplinary decisions, although in some cases, the procedure
for making such decisions is part of a disciplinary procedure. Imposing such conditions does not imply that any decision
has been made about whether or not Research Misconduct has been committed.

A1.3 In the case of a University officer, the Responsible Person shall refer the matter to the Vice-Chancellor, in
accordance with Section 5 of Chapter III of the Schedule to Statute C, and the Vice-Chancellor shall determine whether
or not suspension, exclusion and/or modified duties is appropriate pursuant to Section 7 of Chapter III of the Schedule to
Statute C. Thereafter, the procedure in Chapter III of the Schedule to Statute C shall be followed in relation to the
Complaint against that individual Respondent, subject to paragraph 4.5 of the Procedure for the Investigation of an
Allegation of Research Misconduct.

A1.4 In the case of an employee who is not a University officer, if the Responsible Person considers that suspension,
modified duties and/or exclusion from University premises is appropriate, they shall refer the question to the Respondent’s
Head of Institution, who shall in each case determine whether the action should be taken in accordance with the relevant
disciplinary procedure, and if so, be responsible for informing the Respondent and monitoring the decision until such
time as it comes to an end.

AL1.5 In the case of a Student, the Responsible Person shall refer the matter to the Head of the Student Conduct,
Complaints and Appeals Office for consideration under the appropriate procedure.’

A1.6 In relation to any other Respondent, the Responsible Person may consider whether suspension, exclusion and/or
modified duties would be appropriate in relation to the status of the Respondent and what, if any, procedure would be
applicable.

A1.7 If an individual is suspended, placed on modified duties or excluded from University premises, this situation
should be monitored and if, at any stage, the conditions imposed on the individual concerned are considered no longer to
be necessary, the Responsible Person shall remove the condition.

A1.8 During a suspension or exclusion, should the Respondent require access to excluded resources for the purpose of
taking copies of relevant evidence for use in their response, the Respondent will normally be permitted to do so if
accompanied by the Responsible Person or another member of University staff appointed by the Responsible Person for
this purpose. For the avoidance of doubt, being provided with access to resources under this provision entitles the
Respondent to review or obtain only information to which they would otherwise already have access, and while the
Respondent may take copies of relevant information, no information may be altered, removed or deleted.

A1.9 If required, any suspension, exclusion and/or modified duties should be reported to funders or other authorities
according to paragraph A4.7 below.

! University premises are here defined as those University-occupied locations where the Respondent would normally be expected to
conduct their studies or work on behalf of the University.

2 Normally advice will be taken from the HR Business Partner.
3 For registered students, this will be under Special Ordinance D (v) concerning precautionary action.
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A1.10 The Responsible Person will normally recommend suspension, modified duties or exclusion from University
premises only in cases where the Responsible Person reasonably believes that:

(a) there is a serious risk that the Respondent may hinder or prejudice the investigation; and/or

(b) the Respondent may pose a serious risk to the integrity of the evidence to be used in the investigation or to other
Research data or materials; and/or

(c) the Respondent’s continued involvement in their duties or presence on University premises has the potential to
pose a risk to humans or animals; and/or

(d) it would be difficult for the Respondent, or others with whom they come into contact in the course of their work/
study, to perform their duties while the investigation is being conducted.

A1.11 Unless otherwise specified, suspension normally means that the Respondent is required not to visit any work
premises and not to perform the duties of their role. In some situations less significant temporary adjustments to working
arrangements can remove the need to suspend. Examples of such adjustments include:

(a) placing the individual on restricted duties;
(b) excluding the individual from part of the University’s premises;

(c) restricting or removing access to particular equipment, software, digital spaces or services (e.g. email or share

data storage);

(d) temporarily transferring the Respondent to different a role (which should be of a similar status to their normal role

and on the same terms and conditions of employment).
If the Respondent is a Student and subject to precautionary action under Special Ordinance D (v), in addition to suspension
from studies, the Student may also be excluded from all or part of the University’s facilities or premises, and conditions
may be imposed on the use of facilities or on the Student’s contact with other persons.

A1.12 The Responsible Person will consider whether any temporary adjustments can be made and will only make a
decision to suspend the Respondent where such adjustments are not practical. The Responsible Person will take care to
ensure that any conditions imposed on the Respondent’s working arrangements are proportionate to the risk that they are
designed to address (and effectively address that risk). Except in respect of University officers, the adjustments may be
taken by the Head of Institution on the basis of their own authority, provided that it is justified in the circumstances.
However, the Head of Institution is advised to consult with the HR Division before taking such action so that appropriate
advice and support can be provided. The HR Division must be consulted before any such adjustments to working
arrangements are made in respect of University officers.

A2. Anonymity and redaction

A2.1 Complainants are encouraged to put their name to any Complaint. If a person making a Complaint identifies
themselves to the person to whom the Complaint is made, but wishes to remain anonymous, their identity will be kept
confidential so far as is possible provided that this is compatible with a proper investigation. In the interests of transparency
and fairness, the University wishes to avoid, where possible, keeping the names of those making key contributions to the
investigation confidential.

A2.2 If the University receives an anonymous Complaint, a Complaint by an individual or group operating under a
pseudonym, or any other Complaint with no specific Complainant (for example made anonymously online or where
strong evidence of misconduct is provided by a Complainant who subsequently withdraws their Complaint), such
Complaints may be investigated or acted upon as the Secretary of the Process sees fit, having regard to the seriousness of
the issue raised, the credibility of the Complaint, and the prospects of being able to investigate the matter fully and fairly.

A2.3 In circumstances in which there is no specific Complainant or the Complainant has not identified themselves to
the person to whom the Complaint is made, the Investigation will normally proceed without a Complainant. To help
ensure the confidentiality of the investigation procedure, the Responsible Person may limit the information provided to
anonymous or pseudonymous Complainants regarding the investigation as they see fit.

A2.4 As part of any investigation process, it will not be possible to interview those Complainants who have chosen to
withhold their identify from the person receiving the Complaint and remain fully anonymous. Individuals who have
identified themselves, but wish to remain anonymous, will be interviewed wherever possible.

A2.5 In some circumstances it may be necessary to redact documents and/or meeting notes. Redacting may happen
when information is presented that is not directly relevant to the investigation, or which could cause offence, or is
inflammatory, or financially or commercially sensitive, or contains personal data and/ or is otherwise confidential. Any
redaction must not affect the right of the Respondent to understand the nature of the Complaint and have sufficient details
to be able to respond to the Complaint. Any redacting is usually done by the Research Governance and Integrity Team
and HR Schools team in conjunction with the Responsible Person.

A3. Attendance at meetings

A3.1 Any Respondent, Complainant or witness attending a meeting (including a hearing or interview) as part of this
procedure (interviewee) may be accompanied by another person as defined below.

A3.2 Where the interviewee is an employee or worker of the University, the accompanying person will be an employee
or worker of the University, a trade union representative or an official employed by a trade union. Where the interviewee
is a student, they may be accompanied by a representative of their College, an individual acting in an official capacity as
a Student Union official, or an employee of the University. Where the interviewee is not an employee of the University,
they may be accompanied by an appropriate companion (although not a legal representative). Other individuals may
accompany the interviewee to investigatory meetings with the agreement of the Secretary of the Process, not to be
unreasonably withheld.
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A3.3 The interviewee should notify the University of the name of the accompanying person in enough time for the
University to prepare for the accompanying person’s attendance at the meeting. If the accompanying person is not
available at the time proposed for the meeting, this should be raised immediately so that an alternative time can be
arranged. Meetings will be postponed to allow an accompanying person’s attendance provided that the alternative time is
reasonable and ideally not more than five Working Days after the date originally proposed.

A3.4 The accompanying person will be required to maintain appropriate confidentiality. The accompanying person
will be allowed to address the meeting, to put and sum up the interviewee’s case, confer with the interviewee during the
meeting and respond on their behalf to views expressed at the meeting. The accompanying person does not, however,
have the right to address the meeting if the interviewee does not wish it, or prevent any other individual at the meeting
from speaking or making a case.

A3.5 An accompanying person does not have to agree to attend a meeting if invited. The role is voluntary. If the
accompanying person is a University employee, that person will receive paid time off work to attend the meeting.

A3.6 Although it is preferable for interviewees to attend meetings in person, the Secretary of the Process may approve
the use of teleconferencing or other remote attendance where appropriate. Reasonable adjustments will be made to
interview processes if required on the basis of disability.

A4. Confidentiality and formal reporting

A4.1 Complaints will be dealt with under this procedure as confidentially as is reasonably practicable. Details of the
Complaint (including the names of the Complainant and the Respondent) must only be disclosed on a ‘need-to-know’
basis. Breach of confidentiality in either an informal or formal resolution process may give rise to disciplinary action
under the relevant disciplinary procedure. The confidential nature of the proceedings will be maintained provided this
does not compromise either the investigation, any health and safety requirement, any legal, contractual or regulatory
obligation of the University, or any issue related to the safety of participants in Research. Personal data, including any
special category data, collected during the course of the procedure will be used and stored in accordance with current data
protection legislation and the University’s Data Protection Policy,* and will only be shared where necessary to carry out
this procedure.

A4.2 The substance of a Complaint and evidence provided will be disclosed to the Respondent in full except in
exceptional circumstances, and to the extent it is lawful to do so.

A4.3 The Complainant, Respondent, and all those involved in the procedure for investigating a Complaint, including
witnesses, representatives and persons providing information, evidence and/or advice, have a duty to maintain strict
confidentiality, unless otherwise required by law or to the extent that the consent of the University and any other relevant
parties has been obtained.

A4.4 In exceptional circumstances, the Secretary of the Process may approve limitations on the information provided
to individuals, other than the Respondent, involved in an investigation. For the avoidance of doubt, this includes the
Complainant and, exceptionally, may include undertaking an investigation without informing or involving the
Complainant.

A4.5 The number of Preliminary and Formal Investigations undertaken by the University on an annual basis, together
with information on the type of issue investigated and whether Research Misconduct was found to have taken place, will
be reported, in an anonymised form, in the University’s annual public research integrity report.

A4.6 The University will report Complaints, investigations, and suspensions to funders, collaborators, co-employers,
publishers, regulators and professional and/or statutory bodies if and as required by grant/contractual conditions, legal
requirements or other obligations. Information may also be made available to the University’s professional advisers and
insurers as required. Reporting will be carried out by the Research Governance and Integrity Team on behalf of the
Responsible Person. The Research Governance and Integrity Team will be responsible for advising the Responsible
Person and the Secretary of the Process on reporting requirements.

AS. Experience, delegation and conflicts of interest

A5.1 All persons undertaking a decision-making, investigatory or formal advisory role under the procedure must
possess appropriate experience and knowledge to be able to undertake their role. They must not have a conflict of interest
in the matters under investigation. They must also have undertaken unconscious bias training. Where possible the Formal
Investigatory Committee will include at least one member who has received training in investigation best practice.

A5.2 Any reference in this procedure to a University officer or other named role (other than the Respondent or
Complainant) includes a deputy appointed by that officer or roleholder or by the Registrary to exercise the functions
assigned to that officer or roleholder under this procedure.

AS5.3 A conflict of interest can be defined as a set of circumstances that creates a risk that professional judgement or
actions regarding one interest will be unduly influenced by another interest. Conflicts of interest may include personal
interests (such as friendships or close personal relationships), financial interests (such as investments that may be
impacted by the outcome of an investigation) or professional interests (such as having supervised or published with an
individual involved in an investigation). Minor connections, such as sharing a College, Department or Faculty, or having
met or been acquainted with a Respondent or Complainant, would not normally be considered conflicts of interest.

AS5.4 Any individual with a conflict of interest that might impair their ability to perform their role or who has concerns
about conflicts of interest held by others must provide information on that conflict directly to the Secretary of the Process
or through the Research Governance and Integrity Team. The Secretary of the Process shall determine whether a conflict
of interest exists and, if so, shall recommend steps to mitigate it, which may include the replacement of any individual
with a decision-making, investigatory or formal advisory role in the procedure.

4 https://www.information-compliance.admin.cam.ac.uk/data-protection
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A5.5 Where the Secretary of the Process determines that the person who would normally act as the Responsible Person
has a conflict of interest, or that person is unable to act in this role for any other reason, the Secretary of the Process shall
determine who is to be the Responsible Person. For the avoidance of doubt, being Head of the Institution in which the
Respondent holds an affiliation or appointment should not, in itself, be considered sufficient to constitute a conflict of
interest barring an individual from serving as the Responsible Person.

AS5.6 At various stages of this procedure the Respondent and the Complainant will be informed of the identities of those
who are undertaking an investigatory or decision-making role in the procedure. Upon receipt of notification of the identity
of those persons, the Respondent or the Complainant may, if they consider that the provisions of paragraph A5.1 are not
fulfilled, request that these individuals be replaced. Any such challenge must be made in writing to the Secretary of the
Process within five Working Days of receipt of the notification of the identities of the individuals concerned. The Secretary
of the Process may replace the individuals concerned if the Secretary is satisfied that the Respondent or the Complainant
has presented reasonable grounds why the individuals concerned are not appropriate.

A6. Recording of interviews

A6.1 The Secretary of the Process or the Research Governance and Integrity Team shall arrange for a notetaker to be
present at any interview to take a note of the interview. The interview notes will provide a summary of the key discussion
points and are not intended to be a verbatim record.

A6.2 A draft of the interview notes will be agreed by the notetaker and the Independent Investigator or the Formal
Investigation Committee. The Investigator or the secretary of the Formal Investigation Committee will send the agreed
draft to the person interviewed, who will be asked to confirm whether it is a factually accurate note of the interview. The
interviewee should provide any proposed amendments to the notetaker within five Working Days of the interviewee
receiving the notes.

A6.3 The notetaker will ask the Independent Investigator or the Formal Investigation Committee to consider whether
they agree with the proposed amendments. Should the amendments be agreed, the notetaker will provide the agreed notes
for inclusion in the evidence. Where it is not possible to agree a single set of notes, both versions will be included in the
evidence.

A6.4 No party may make an electronic recording (whether audio or video) of any interview held under this procedure.
If a University employee or Student makes such a recording without consent, this may result in disciplinary action.

A7. Support for Respondents and Complainants

A7.1 Respondents and Complainants who are members of University staff may seek advice and support from the
University’s HR Division, from their trade union, or from a legal representative.

A7.2 Support for University Students is available from their College Tutor and the Students’ Union’s Advice Service
(https://www.studentadvice.cam.ac.uk/).

A7.3 Those involved in investigations under this procedure may seek the support of the University Counselling Service
(https://www.counselling.cam.ac.uk/) and the Staff Counselling Service (https://staff.counselling.cam.ac.uk/)

A7.4 Further details of the support services available at the University can be found on the following webpages:

e https://www.hr.admin.cam.ac.uk/hr-services/wellbeing/support-services-university

e https://www.studentwellbeing.admin.cam.ac.uk/

A7.5 Support will be given as required if English is not the first language of those involved in this procedure.

AS8. Further advice
A8.1 Confidential advice on this procedure or on matters of potential Research Misconduct may be sought at any time
from:
*  Research Governance and Integrity Team: researchintegrity(@admin.cam.ac.uk
*  Human Resources Division — please contact your School’s HR Adviser or HR Business Partner:
https://www.hr.admin.cam.ac.uk/hr-services/hr-business-partnering
*  Office for Student Conduct, Complaints and Appeals: https://www.studentcomplaints.admin.cam.ac.uk/
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Appendix B: Dispute resolution process

B1. Scope

BI1.1 This is a sub-process of the Procedure for the Investigation of an Allegation of Research Misconduct (Research
Misconduct Procedure). All terms used should be understood according to the definitions set in that procedure.

B1.2 The process is designed to allow the proportionate handling of Concerns regarding Research practice at the
University of Cambridge that do not require the use of the Research Misconduct Procedure. Its purpose is to enable
Concerns to be handled through mediation and to avoid the need for the full investigatory procedure.

B1.3 Specifically it is intended for the handling of Concerns for which:

(a) the Concern is one brought to seek redress or to settle a dispute (such as a Concern regarding unfair authorship

practices or seeking a correction to a published article); and

(b) itremains possible to address the Concerns raised (e.g. through an agreement by the Respondent to take particular
action to address the Concern, such as correcting a published article); and

(c) the Responsible Person is satisfied that, should the Concern have substance, corrective action would be sufficient
to address the Concern (i.e. disciplinary action against the Respondent would not be appropriate).

B1.4 Concerns may only be referred to the dispute resolution process with the written consent of the Complainant.
B1.5 This process is voluntary for all involved, although should the Respondent and Complainant agree to this process,
they will be asked to provide written confirmation that they will commit to participate until the conclusion of the process.

B2. Process

B2.1 Where a decision has been made to refer a Concern to the dispute resolution process, the Responsible Person will,
seeking confidential advice where necessary:

(a) inform the Secretary of the Process and the Research Governance and Integrity Team of the decision; and

(b) write to the Respondent to ask them to participate in the dispute resolution process, providing them with details
of the Concern raised and a copy of this process. It should be made clear to the Respondent that this process is
designed to settle the dispute or Concern without requiring investigation under the Research Misconduct
Procedure.

B2.2 Should the Respondent refuse to participate in the dispute resolution process or fail to respond to the Responsible
Person within a reasonable time period, the Responsible Person shall write to the Complainant to inform them of the
Respondent’s decision or failure to respond. The Complainant may, as appropriate, inform the Responsible Person that
they wish that their Concern to be considered as a Complaint of Research Misconduct as set out under paragraph 6.6 of
the Procedure for the Investigation of an Allegation of Research Misconduct or choose not to take the matter any further.

B2.3 Should the Respondent agree to participate in the dispute resolution process, the Responsible Person will appoint
an independent person to conduct the process. The independent person will normally be a University officer. The
independent person should have appropriate expertise to handle the matter under consideration and no conflict of interest
in, or previous involvement with, the case.

B2.4 The Responsible Person should advise both parties of the identity of the independent person. Either party may
request the replacement of the independent person by following the process in section A5 of the Research Misconduct
Procedure.

B2.5 The Responsible Person will arrange administrative support for the independent person, which may be provided
by the Research Governance Integrity Team or another suitably qualified member of University administrative staff. The
independent person should also take advice from the HR Division and/or, for cases involving students, the Student
Conduct, Complaints and Appeals Office, as required.

B2.6 The process should take up to approximately 30 Working Days from the date of the agreement by the Respondent
to participate in the process.

B2.7 The independent person shall:

(a) meet with or speak to the Complainant about the Complainant’s Concern and identify any evidence that needs to
be collected;

(b) meet with or speak to the Respondent to gauge their response to the Concern and identify any further evidence
that needs to be collected;

(¢) work with their administrative support to collect all relevant evidence;

(d) where possible and acceptable to all parties, arrange a meeting or meetings involving themselves, the Complainant
and the Respondent, with the aim of reaching a settlement.

B2.8 Notes will be made of the outcomes of the meetings, which will be provided to the participants in those meetings
for confirmation of their accuracy.

B2.9 Should the Complainant and Respondent be able to reach agreement as a result of the meeting(s), the independent
person will produce a written version of the agreement and a short summary of the process by which it was reached. Both
parties will be provided with a draft copy of the agreement and will be asked to agree to the written version. Where
necessary to reach the agreement of both parties, the independent person should make alterations to the written agreement.
Once agreed, the written agreement will be provided to the Responsible Person who will require that the Respondent and
Complainant abide by its contents. Should it not be possible to produce a written version of the agreement that is
satisfactory to both parties, the matter shall proceed according to B2.10.
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B2.10 Should an agreement not be reached, the independent person will write a short report for the Responsible Person
that will summarise the discussions they held with the Respondent and Complainant and provide a recommendation as to
how the matter is best resolved together with any other relevant information.

B2.11 On the basis of the recommendation from the independent person, the Responsible Person will come to a
conclusion on how to proceed, which may include:

(a) that the Concern has no substance and the matter should be closed;
(b) that specific actions should be taken by the Respondent and/or Complainant to address the Concern;

(c) that it has not been possible to address the Concern through this process and that it should be referred for
consideration under another University procedure, including but not limited to the Research Misconduct
Procedure.

B2.12 The Responsible Person will write to the Complainant, Respondent and Secretary of the Process to inform them
of their decision. Where the Responsible Person has concluded that actions should be taken by the Respondent and/or
Complainant to address the Concern, they shall inform both parties that they are expected to undertake those actions.

B2.13 Should a Complainant refuse to follow the actions required by the Responsible Person, any expectations on the
Respondent shall become void and the matter shall be closed.

B2.14 Should the Respondent refuse to follow the actions required by the Responsible Person, the Responsible Person
may refer the matter for consideration under another University procedure, including but not limited to the Research
Misconduct Procedure.

B2.15 Should the Respondent or Complainant dispute the conclusions of this process, they may make written
representations to the Secretary of the Process, within 10 Working Days of receipt of the decision. The Secretary of the
Process will consider their review, and may, in exceptional circumstances, require the Responsible Person to reconsider
the matter.

ANNEX B OF THE JOINT REPORT

If the recommendations of this Report are approved, the following additional changes will be made:

(a) The General Board has agreed to insert new Regulation 4.7 in the Student Disciplinary Procedure (Statutes and
Ordinances, p. 198), as follows:

4.7 In a case referred from the Procedure for the Investigation of an Allegation of Research Misconduct, a
finding of research misconduct shall be treated as a breach of Regulation 2(7) of the Rules of Behaviour, and the
report of the investigation and the evidence collected under stage 3 of that procedure shall be treated as the
Investigation Report and evidence in relation to that breach, under this procedure.

(b) The Council and the General Board have agreed to insert the following new paragraph at the end of Section 3.3 in
the Statement of the University’s policy and procedures relating to disciplinary action, grievances and appeals in
respect of unestablished academic and academic-related staff:!

In a case referred from the Procedure for the Investigation of an Allegation of Research Misconduct, a finding of
research misconduct shall be treated as evidence that the member has committed an act of serious misconduct, and
the report of the investigation and the evidence collected under stage 3 of that procedure shall be treated as the
investigation and provide the facts of the case in relation to that misconduct, under this procedure.

(¢) The Council and the General Board have agreed to insert the following new paragraph at the end of the section
headed ‘Investigation’ in the Disciplinary Procedures included in the Assistant Staff Handbook:?
In a case referred from the Procedure for the Investigation of an Allegation of Research Misconduct, a finding of
research misconduct shall be treated as evidence that the assistant has committed an act of serious misconduct,
and the report of the investigation and the evidence collected under stage 3 of that procedure shall be treated as
the investigation and provide the facts of the case in relation to that misconduct, under this procedure.

(d) The Council and the General Board have agreed to insert the following new paragraph 5.5.4 in the Grievance Policy
for unestablished academic and academic-related staff, research staff and assistant staff:3

5.5.4  Inacase referred from the Procedure for the Investigation of an Allegation of Research Misconduct, the
report of the investigation and the evidence collected under that procedure shall be treated as evidence
under this policy.

! See https://www.hr.admin.cam.ac.uk/policies-procedures/disciplinary-action-grievances-and-appeals-0/disciplinary-grievances-and-
appeals.

2 See https://www.hr.admin.cam.ac.uk/hr-staff/information-staff/assistant-staff-handbook/disciplinary-procedures.
3 See https://www.hr.admin.cam.ac.uk/files/grievance policy et 2023 .pdf.
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GRACES

Graces submitted to the Regent House on 6 December 2023

The Council submits the following Graces to the Regent House. These Graces, unless they are withdrawn or a ballot is
requested in accordance with the regulations for Graces of the Regent House (Statutes and Ordinances, p. 112), will be
deemed to have been approved at 4 p.m. on Friday, 15 December 2023. Further information on requests for a ballot or
the amendment of Graces is available to members of the Regent House on the Regent House Petitions site.’

1. Thatthe table of fees attached to the regulations for University Composition Fees (Statutes and Ordinances,
p. 155) is amended for 202425 as set out in the Schedule to the Council’s Notice dated 30 November 2023.!

2. That the recommendation in paragraph 5 of the Report of the Council on an additional office of
Pro-Vice-Chancellor, dated 23 October 2023 (Reporter, 6715, 202324, p. 69), be approved.?

3. That the Schlumberger Professorship of Complex Physical Systems (Statutes and Ordinances, p. 719) be
retitled the Alan Turing Professorship of Complex Physical Systems, and the Schlumberger Complex Physical
Systems Fund (Statutes and Ordinances, p. 976) retitled the Complex Physical Systems Fund, and
consequential changes made to the regulations for the Fund.?

4. That Regulations 1 and 3 of the Ordinance for the Peter Bayley Fund (Statutes and Ordinances, p. 793) be
amended to read as follows:*

1. The benefaction received from Dr Angus Bowie, together with such other sums as may be received
or applied for the same purpose, shall form an endowment fund called the Peter Bayley Fund to support
postgraduate students studying French in the University, and to support an annual award to be called the
Peter Bayley Prize for best overall performance of an undergraduate student studying French in the
University.

3. Subject to Regulation 4, the income of the Fund shall be used to provide awards in the form of
bursaries and a prize. Arrangements for awards, including the number, tenure and conditions attached to an
award in any given year, the expenses to be covered by an award, and the form of the application and
selection processes, shall be at the discretion of the Managers and may provide for applications by persons
who are not yet members of the University and for the financial circumstances of candidates to be taken
into consideration.

! See the Council’s Notice, p. 165.
2 See the Council’s Notice, p. 167.

3 The Council is proposing these changes on the recommendation of the General Board and with the support of the Fund Managers,
the Faculty Board of Mathematics, the Head of the School of the Physical Sciences, the donor, the Turing family, and the current holder
of the Professorship.

4 The Council, on the recommendation of the General Board and with the support of the Faculty Board of Modern and Medieval
Languages and Linguistics and the donor, is proposing these changes to add expressly the support of an annual prize as one of the
purposes of the Fund.

§ See https://www.governance.cam.ac.uk/governance/key-bodies/RH-Senate/Pages/RH-Petitions.aspx for details.

ACTA

Approval of Grace submitted to the Regent House on 22 November 2023

The Grace submitted to the Regent House on 22 November 2023 (Reporter, 6719, 2023-24, p. 125) was approved at
4 p.m. on Friday, 1 December 2023.

E. M. C. RAMPTON, Registrary

END OF THE OFFICIAL PART OF THE ‘REPORTER’
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COLLEGE NOTICES Vacancies

Corpus Christi College: Visiting Professorships and
Visiting Fellowships 2024-25 (two of each available);
Wolfson College tenure: one term only (either Michaelmas Term 2024 or
Lent Term 2025); non-stipendiary; closing date:

7 February 2024 at 12 noon; further details:
https://www.corpus.cam.ac.uk/about/opportunities/
visiting-professorships-and-visiting-fellowships

Elections

Elected to an Honorary Fellowship with effect from
8 November 2023:
Conor Gearty, KC (Hon), LL.B., W, Ph.D., EM, FBA

Dato’ Elizabeth Lee Fuy Yen, B.Ed., Polytechnic of o
North London, M.Phil., W, Hon. LL.D., Nottingham,  Gonville and Caius College: Jan Saxl Lectureship in
Hon. Doctorate, Victoria University, Australia Mathematics; Assistant/Associate Professor in

. . . . . . Mathematics; tenure: three years from 1 September 2024
Elected to a University Official Fellowship (Title A) with . b ST ] )
offect from 1 November 2023 (with the possibility of extension); salary: £45,585—£59,421;

. closing date: 14 January 2024; further details: https://
Daﬁ%hslifbll)}f’];\/{g,,l?Rl\CAAB -Ch., Oxford, www.cai.cam.ac.uk/jan-saxl-lectureship-mathematics

Elected to a Research Fellowship (Title Blla) with effect
from 1 November 2023: EXTERNAL NOTICES
Nicholas Thomson, B.Sc., Ph.D., Warwick, F.Med.Sci

Elected to a Junior Research Fellowship (Title BI) with Oxford Notices
effect from 1 January 2024:

Jan Bohning, B.Sc., Bayreuth, M.Sc., Ludwig- Jesus College: Shaw Foundation Junior Research
Maximilians-Universitit Miinchen, D.Phil., Oxford Fellowship in Law; tenure: three years from 1 October

Larissa Gomes Franca, B.Sc., M.Sc., Universidade 2024 or as soon as possible thereafter; salary: £36,024;
Federal de Santa C(’ltarina’, Bmzﬂ’ closing date: 19 January 2024 at 12 noon; further details:

Kshipra Gurunandan, B.Sc., Christ University, India, https://www.jesus.ox.ac.uk/about-jesus-college/our-
M.Sc., Ph.D., Universidad Del Pais Vasco, Spain community/vacancies/

Luke Harland, B.Sc., Western Ontario, D.Phil., Oxford St Catherine’s College: Development Executive (fixed-

Garima Jaju, B.A., Delhi, M.Phil., D.Phil., Oxford term); tenure: three years in the first instance; salary:

Elzé Mikalonyté, B.A., M.A., Ph.D., Vilnius £36,024—£44,263; closing date: 7 January 2024; further

Joseph Powell, B.A., Exeter, M.Phil., DAR, Ph.D., SID, details: https://www.stcatz.ox.ac.uk/category/vacancies/
FHEA

Roger Rubio Sanchez, B.Sc., Monterrey Institute of
Technology and Higher Education, Mexico,
M.Res., Ph.D., ED

Francisca Stutzin Donoso, B.Sc., M.A., Universidad
Diego Portales, Chile, M.A., Ph.D., UCL

Sundeep Vema, B.Tech., M. Tech., Indian Institute of
Technology Delhi, Ph.D., PEM

Elected to a Bye-Fellowship (Title G) with effect from
1 November 2023:
Robin Daniels, B.Eng., Ph.D., Loughborough
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