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User Needs Committee 

Terms of Reference 

The User Needs Committee is constituted by the Information Services Committee (ISC) to ensure 

that the IT needs and experience of the staff and students of the University are given high priority at 

every stage of the IT lifecycle, from procurement through retirement. It will take a particular interest 

in the standards for usability and system integration necessary to provide an exemplary well 

designed end-user IT experience.  It will ensure that users’ expectations are raised and that it will 

engage directly with users to raise expectations and ensure that user feedback is solicited and 

acted upon. Acting with the primary IT providers across the University it will advise and guide them 

on the concerns and requirements of the IT users of the University and work with them to help 

improve the services and systems provided, to the benefit of all. 

It will: 

1. Be responsible for assuring  that design for usability is given a high priority in the  

procurement of systems and services provided by the primary IT service providers, to ensure 

they represent a quality well integrated user experience, commensurate with the standing of 

the University. IT services should be consistent in design, have an intuitive look and feel, 

require minimal initial learning and have efficient easy-to-use interfaces. 

2. Engage with University Information Services (UIS), and more widely as necessary, to ensure 

that the users’ needs, and those of the wider-university community, are taken account of in 

developing IT services, particularly where these are not addressed by current provision. 

3. Make recommendations for and comment on investigations and/or surveys into matters of 

particular concern within the IT user community as deemed appropriate; report its findings to 

the central IT providers, the ISC and/or its sub-committees as appropriate. 

4. Foster dialogue, discussion and engagement with the user community concerning the 

systems provided by the UIS and similar IT providers, ensuring that feedback is properly 

considered and responded to. Oversee and coordinate channels established by the UIS 

through which the University community’s strategic issues and requirements are relayed to 

the ISC, and establish others where necessary. 

5. Provide the ISC with an annual report on its activities. 

Constitution: 

i. Chairman, appointed by the ISC from amongst its membership 

ii. Two members appointed by the ISC as representative of the constituency of IT users across 

the University and Colleges 

iii. Two members appointed by the ISC to provide specialist insight, knowledge or experience 

relevant to the provision of exemplary IT services, usability design or communications 

iv. Two members of UIS staff nominated by the Director of the UIS 

v. One student representative co-opted by the Committee 

vi. Up to three additional members co-opted by the Committee. 

The appointment of members in classes (ii) and (iv) will be made for periods of three years. 

Members co-opted by the Committee will serve until 31 December of the year following that in which 

they are co-opted, provided that if a member in class (vi) ceases to be in statu pupillarii he or she 

shall thereupon cease to be a member of that class. 

Secretariat: Provided by the UIS 
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IT Governance 
 
Minimum Standards of IT Provision and Integration  

1 Introduction 
For its March 2015 meeting, the ISC has scheduled a discussion concerning clause 5(h) of the 
Committee’s Terms of Reference, including IT provision by bodies outside the UIS and approaches 
to integration. 

This paper sets out to present some of the issues involved and suggests possible ways these might 
be addressed through its existing governance structures, or possible extensions thereof. 

2 Terms of Reference 
The Terms of Reference for the Information Services Committee, as set out in Ordinances, specify 
that one of its duties is: 

“5(h) to set, consulting the Councils of the Schools, Colleges and other institutions as necessary, 
minimum standards of service to be provided;” 

However, it was left to the Committee to establish appropriate governance processes to enable it to 
carry out this remit. 

3 IT Review Principles 
Following the Review of IT Infrastructure and Support, the final report of which was published in 
February 2013, and the subsequent exploration of its expressed principles and aims through the 
Workstrands initiated by the UIS, in consultation with the Schools and Colleges academic and IT 
communities, a list of five principles for service provision university-wide have been established. 

i. Institutions should remain empowered to fulfil local needs. Any changes made to IT 
governance should be a move towards creating a more enabling environment within 
which this can happen. 

ii. Individuals should be freed from repetitive tasks. Common needs should be met by 
services provided from the centre/cloud/other institutions to enable focus upon delivering 
tools for local need where there is domain expertise. 

iii. Via a central IT service portfolio/catalogue, to provide a common university mechanism 
for discovery. A tool to facilitate the review of duplications and determination of gaps 
from the perspective of individual institutions; to help those in similar areas to collaborate 
and communicate. 

iv. To join up, within the areas of expertise of build/development, architecture and service 
operations, communities of practice. The UIS should lead on the definition of appropriate 
policy and establishment of principles in key areas. 

Information Services 
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v. To establish a principle of service re-use, rather than re-invention, through the use of the 

portfolio/catalogue model. Where an institution identifies a gap in service provision, that it 
should have the responsibility to seek to develop new, reusable, service to be added to 
the portfolio for the benefit of all. 

4 Way Forward 
The introduction of a university-wide IT Service Catalogue would clearly foster more structured ways 
of allowing for the discovery of services available to end user communities, be it staff members, 
students or visitors. Sections within the catalogue might then be used to identify the different 
classes of service: core versus local versus experimental; school, departmental or college-based; or 
particular constituency targets such as staff or students. 

Different policies and standards might apply to how services and offerings gain entry into the 
different sections of the catalogue, and depending on their status, different governance procedures 
might be necessary to regulate what is and is not included in each. The assurance of minimum 
standards of functionality and quality being indicated by their position in the Catalogue. Entry into 
the Catalogue would act as a level of approval, a kind of ‘kite-mark’ showing adherence to a 
particular standard. 

Core services, available to all, would typically be provided by the UIS or other major IT service 
providers across the University, and would represent a minimum guarantee of reliability and service 
level delivery. Such services would have to have a level of commitment, management, design 
quality and secured funding to a specified minimum standard. 

Local services might only be available to a more restricted community, such as within a College, 
department or for a particular course. Service levels for these offerings might be appropriate for the 
context within which they are provided, but not supported for more widespread usage. 

Community offerings, representing experimental, pilot or casual offerings might be listed in a ‘pot 
luck’ section of the Catalogue, where service levels and quality might be ad hoc. Whilst some 
control over what is listed here might need to be exercised, offerings here would be used at the 
users own risk.  However, this would be the ideal place for sharing developing and innovative ideas 
with the community, and might foster collaborative development of new facilities and tools which 
might be worked up into core or local services in time. 

5 Governance 
As part of its engagement with the IT, academic and administrative communities across the Schools 
and Colleges, the UIS has established and will continue to hold regular Engagement Meetings with 
representative groups across these communities to engender consultation, collaboration, consensus 
on IT issues and future developments within the IT sphere. Whilst the initial Engagement Meetings 
were somewhat informal, it has now been agreed that these should be run on more formal lines, 
with structured agendas and formal published minutes.  It is proposed that copies of the minutes of 
all such meetings should be submitted to the ISC for its review. 

Clearly the need to set standards, accredit service offerings and monitor/enforce compliance will 
need to have governance mechanisms underpinning the regulation of the IT Catalogue.  

The UIS proposes the following governance mechanism: 
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i. The User Needs Committee of the ISC would be responsible for setting the minimum 

standards of service to be achieved, and ensuring that these are addressed by core 
services within the catalogue. It would also authorise additions to the catalogue and 
monitor and enforce compliance, under delegated authority from the ISC. Day-to-day 
operation of its policies would be delegated to the Director of UIS for expediency. 

The ISC might also wish to consider the following alternative options instead of the proposed 
arrangement above. 

ii. All service offering standards and submissions should be agreed by the Director of UIS, 
acting as the Executive Officer of the ISC, under its delegated authority, following 
consultation with the Schools and Colleges Engagement Groups. The Director of UIS 
would be responsible for monitoring and enforcing day-to-day compliance with 
standards. 
 

iii. The Schools and Colleges Engagement Groups should formally be responsible for 
authorising additions to the catalogue, for setting its standards of service and monitoring 
compliance, under delegated authority from the ISC. All authorisations would be 
reported to the ISC through the formal minutes of these groups.  Day-to-day 
enforcement of its policies might rest with the Director of UIS, who would be accountable 
to the Engagement Groups for actions taken. 
 

iv. The ISC would formally be responsible for authorising additions to the catalogue, setting 
its standards of service and monitoring compliance, following recommendations made 
by any of the above mechanisms.  

6 Proposal 
It is proposed that the UIS IT Service Catalogue is used as an instrument to promulgate and 
guarantee minimum standards for the IT services available throughout the University. Sections for at 
least the following would be included: 

• Core Services – available university-wide, with guaranteed minimum standards 
 

• Local Services – available to local communities or specific constituencies, with specified 
local standards. Institutions would be able to substitute core University-wide services with 
local services provided these at least meet the minimum standards 
 

• Community Offerings – available university-wide, but used at the user’s own risk 

The ISC is invited to determine the appropriate governance mechanisms by which the IT Catalogue 
will be regulated. 

7 Policies, Rules and Guidelines 
The proposal above does not regulate for the drafting and promotion of general IT Policies, Rules 
and Guidelines as covered under clause 5(i) of the Terms of Reference of the ISC. The Committee 
might wish to consider at a future date how governance concerning this aspect of their remit should 
be established. 

S. Kearsey 
February 2015 
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Constitution of the User Needs Committee 
Class Constituency Member Notes 
i Chairman, appointed by the ISC from 

amongst its membership 
Dr Rachael Padman 

ii Two members appointed by the ISC as 
representative of the constituency of IT 
users across the University and 
Colleges 

Prof. Ian Leslie For six months 

Prof. Graham Virgo 

iii Two members appointed by the ISC to 
provide specialist insight, knowledge or 
experience relevant to the provision of 
exemplary IT services, usability design 
or communications 

Dr Alan Blackwell 

Mr John Norman 

iv Two members of UIS staff nominated by 
the Director of the UIS 

Dr Martin Bellamy 
Mr Chris Edwards 

v One student representative co-opted by 
the Committee 

vi Up to three additional members co-
opted by the Committee 
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User Needs Committee 

In light of the discussion and recommendations of the ISC on the paper proposing the 

establishment of a User Board, at its meeting on the 9 October 2014, and following further 

consultation by the UIS with Professor Ian Leslie and Dr Rachael Padman, it is proposed 

that the ‘User Forum’ be established as the User Needs Committee, a sub-committee of the 

ISC. 

A revised set of Terms of Reference for this new committee is attached to this paper. 

The ISC also asked for suggestions of possible candidates that might initially sit on this 

committee, and the following are suggested: 

Class (i) – Dr Rachael Padman 

Class (ii) – Prof. Ian Leslie (for six months), Prof. Graham Virgo 

Class (iii) – Dr Alan Blackwell, Mr John Norman 

Class (iv) – Dr Martin Bellamy, Mr Chris Edwards 

M.C. Bellamy 

S. Kearsey 

November 2014 
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How UIS organisation design will enable user engagement 
This paper outlines the new UIS divisional structure, and how this will facilitate user engagement, 
and proposed methods of collecting and processing user feedback. 

1 New divisional structure 
At its October meeting the ISC endorsed plans for UIS to be restructured with a seven-division 
model detailed in Section 4 of the attached Appendix A (ISC 18) and outlined in the organisation 
chart below. In section 4.1 the paper defined the roles of Relationship Managers and Service 
Owners and how these support the aims of UIS to engage more widely with users. 
 

1.1 User engagement by division 
The forms of user engagement facilitated by the new structure are outlined in the following list: 

• Research & Institution Services 
o Working with individual institutions to understand their priorities 
o Providing influence in the development of institutions’ own platforms in the provision 

of education and administrative services 
o Supporting institution-specific services within a common framework to facilitate 

sharing of services where practical 
• Education, Administration & Student Services 

o Facilitating the commissioning of IT in institutions, estates, finance etc. 
o Ensuring that services meet the needs of institutions and provide a coherent platform 

across the University 
• Architecture/Design 

o Advising on the development of an integrated and modular suite of services that form 
a coherent platform 

• Build/Development 
o Provide a focus for usability and user centric design 

• Service Operations 
o Ensuring services are delivered within bounds of Service Level Agreements (SLAs) 
o Ensuring that usability is achieved 

2 The role of Relationship Managers 
Within the Research & Institution Services division, Relationship Managers will make the needs of 
the user communities central for UIS, and support integration of initiatives around strategic themes 
through regular partnership meetings with all parts of the university. These meetings would cover 
the range of strategic, new initiative, and operational service topics. 

Director UIS 

Research & 
Institution Services 

Education, 
Administration & 
Student Services 

Architecture/Design Build/Development
  

Information 
Management Service Operations UIS Operations 
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Relationship Managers are envisaged to be senior managers who will engage with each user 
community on a regular basis covering (at different intervals) the rolling 2 to 3 year business and IT 
enablement strategy, the 3 to 6 month project delivery plan, and ongoing operational requirements 
(such as service hours and response times). 

3 The role of Service Owners 
Service Owners within UIS would work with Relationship Managers to ensure responsiveness in 
current services and strive for continuous improvement: 

• Providing coherence from input and feedback from different divisions 
• Engaging with end users to gain input and ensure that delivered services are satisfactory 

 
Service Owners are accountable to the Relationship Managers for ensuring that their service(s) 
meet the needs and expectations of user communities. 

4 UIS process for gathering and responding to feedback 
The following subsections provide a draft outline of the proposed process of gathering and 
responding to feedback for service provision by UIS. 

4.1 Ongoing surveying of user opinion 
Plan to determine a baseline of user perception of services by sampling, via survey, a statistically 
valid subset of users each month. 

4.2 Engagement with Service Owners 
Ongoing dialogue with end users will be used to gain input on future service design and to evaluate 
evaluation satisfactory performance. 

4.3 Oversight of feedback review 
To ensure that feedback receives appropriate scrutiny the following oversight is suggested: 

4.3.1 New UIS management structure 
The new UIS leadership team will provide a monthly review of feedback received to ensure 
appropriate action is taken within department. 

4.3.2 User Needs Committee oversight 
To maintain oversight of feedback and actions being taken to ensure issues are being tracked and 
handled in appropriate ways. 
 

5 User panels 
The Higher Education Data & Information Improvement Programme (HEPIIP) had established an 
Advisory Panel1 to form a network of professional representatives from major stakeholder 
communities. The panel acts as a quality assurance body to advise the programme management 
office on the planning and delivery of projects. Members of the panel sit on individual project 
boards, providing guidance through technical and logistics oversight. 
 
A similar approach might be implemented across the University to provide appropriate input and 
oversight of development activities. 

1 http://www.hediip.ac.uk/hediip-advisory-panel/  
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Information Services for Cambridge – developing the strategy and UIS 

organisation: October update 

1.0 Introduction 
This paper seeks to convey to the ISC progress made on the organisational development of UIS. It 

additionally asks the ISC to note the outlined proposal and support the release of Transition Funding 

to enable implementation. The planning assumption used in the paper is that the capacity of UIS to 

undertake projects and sustain operations is held broadly constant. The ISC is asked to note that 

there are indications of a significant increase in demand for IT services (new initiatives) and it is likely 

that as business cases are developed there will be separate cases for increasing capacity. The figures 

presented in this paper do not allow for any capacity increase. 

2.0 Progress to date 
As part of the plan to deliver the UIS organisation, the ISC signed off a number of activities in July. 

The progress against these activities is documented below.  

Teams to reach provisional conclusions for presentation/review 
(June 30)  

Complete 

Further engagement meetings with schools and with UIS full team 
(during July)  

Complete 

Workstrands finalise recommendations (July 31)  Complete 

Proposed UIS senior management structure planned 
(August/September)  

Complete 

3.0 Developing the proposed organisational model 
The seven workstrands, comprising of over 80 volunteers from within UIS, as well as from the wider 

University, delivered their draft reports on 31 July. These have been made available both as written 

reports and in a summarised version to colleagues from across the University for comment prior to 

finalisation in October. They were also shared with Gartner for additional scrutiny from the 

perspective of global best practice in IT delivery. 

The reports concluded with recommendations on the objectives that UIS should deliver, and the 

organisational entities that would need to be in place in order to deliver these objectives. The list of 

objectives proposed by each workstrand can be found in annex A. 

These individual workstrand recommendations, together with the comments collected from across 

the University, were reviewed by the UIS Interim Leadership Team to check for consistency, and 

develop options for an operating model and top-tier structure that would meet the strategic 

requirements of the University as outlined by the ISC, and the requirements of the IT Review (see 

annexes B and C respectively for summaries). 

The outputs of this work, undertaken in a two-day workshop, were then further tested with Gartner 

and a number of senior stakeholders from across the University. In addition, they have been shared 

with colleagues in the UIS for their feedback. 
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3.1 Internal UIS Feedback 

There have been 48 individual comments across the 7 workstrands. Many of the comments were 

made form a perspective of clarification on specific points, or adding commentary generally in 

support the conclusions within the reports. 

There has been particularly strong endorsement of recommendations relating to career and 

professional development for the IT Practitioner community. A summary of this feedback can be 

found in annex D. 

3.2 Feedback from the Collegiate University 

Commentary has centred on the themes of user engagement, and the need to be user focussed in 

service design and provision; innovation; governance and career and professional development for 

the IT practitioner community. Generally these comments were again seeking further clarity on the 

detail of how the model would work in practice, and endorsing the objectives developed though the 

workstrands. Annex E provides further detail. 

3.3 External feedback on alternative structures 

A workshop with Gartner analysts identified additional structures for consideration and evaluation 

based on what was currently being used in various organisations around the world. These options 

included a more devolved model, outsourcing and a model that added a layer of management 

through the creation of a Chief Technology Officer. The Interim Leadership team discussed these 

options and used the insights gained to further refine the way forwards set out in this paper. 

3.4 Strategic Initiatives 

In parallel with and informing the organisational design work, reflection on the strategic steer 

provided by the ISC and derived from the IT Review has resulted in the identification of new 

initiatives to be progressed by the UIS organisation 

 Research Services 

 Educational Services 

 Student Experience 

 IT support for Estates 

 IT Infrastructure consolidation 

 Common End-User Compute Platform (aka Desktop) 

 Enterprise systems strategy (CamSIS, CUFS, CHRIS in scope) 
 

These initiatives will require additional capacity. Descriptions of each can be found in annex F, with 

terms of reference to come to the ISC in due course. 

4.0 Proposed organisational model 
The proposed model has been designed with the future aim of delivering the following objectives for 

the University: 

Users: users recognise progressive improvement in relevance, usability, completeness, integration 

and coherence of information services. This will mean that: 

 students benefit from a progressively complete and cohesive user experience, from 
application, through time at University to graduation and transition to alumnus 
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 staff experience that systems are more usable, and consistent across their various roles 

 educators have a wider range of IS enablers to support teaching  

 researchers are able to use a wider range of tools and data assets to initiate and undertake 
research projects 

 everyone benefits from the full transition into the mobile compute era 
 

Institutions: institutions are engaged in regular dialogue on strategy, delivery and service 

improvement, resulting in increased choice and flexibility, and improved performance. This will 

mean that:  

 colleges (and other parts of the University) find it is easier to find and reuse services 
introduced by others, and that the cost of introducing new services is reducing 

 UAS sees greater coherence in systems commissioned from different areas, with consistent 
and coherent use of information across the University 

 finance managers notice reduced costs for common services, resulting from both increased 
organisational efficiency and shared infrastructure and end-user computing platforms 

 

Community: IT practitioner capability is proactively developed at the individual and community 

levels 

Services (innovation, identification of external services, and reuse): 

 The University benefits from a wider range of services and digital information assets 

 Services remain relevant, up-to-date and cost-effective. 

 Services created by one institution may be scaled, shared and reused by others (with 
appropriate data segregation) 

 
Security: improved risk management via active management of cyber security and information 

handling related risks 

Efficiency: improved efficiency and effectiveness achieved by reuse, and consolidating recurring 

functions and sharing best practice 

In turn, there are a number of requirements to ensure that UIS is able to achieve these outcomes. 

These are: 

 The extension of UIS’s ability to develop relationships and capture requirements from all 
areas of the University 

 The reduction of duplication and inconsistency 

 The clear ownership of services and consistent management of those services 

 An investment in building IT practitioner capability and community 

 The establishment of centres of excellence in user design, IT architecture, information 
management, development and services operations 

 

Structurally, the response developed as a consequence of these insights centre on the creation of 

seven units that have working titles as follows: 

 Research and Institutional Services 
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 Education, Administration and Student Services 

 Architecture/Design 

 Build/Development (including user design centre of excellence) 

 Information Management 

 Service Operations 

 UIS Operations 
 

A description of each of these units can be found in annex G. 

4.1 How the structure would function 

In practice, Relationship Managers1 based in Research and Institutional Services and Education, 

Administration and Student Services would develop the relationship needed to focus on delivering 

the needs of the user communities. Integration of initiatives around strategic themes would be 

facilitated through regular partnership meetings with all parts of the University. These meetings 

would cover strategic, new initiative delivery, and operational service topics. Service Owners2 within 

UIS would work with Relationship Managers to ensure services remained up to date, relevant and 

competitive, and to ensure responsiveness to user requests. 

A services catalogue and portfolio approach has also been identified as a necessary requirement. 

This would be managed by the Relationship Managers to ensure that user communities would have 

clear line of sight to those services that address their needs. Service Managers would ensure that 

individual service descriptions are complete and up to date. This approach should enable both the 

empowerment of institutions own systems development, through federated offerings that can be 

configured to meet local needs, and the option for end-to-end solutions to be provided by UIS. It 

should also enable the UIS to overcome one current criticism that prospective users of services often 

discover them “by word of mouth”. 

Co-ordinated development of services, informed by the Architecture/Design unit and Information 

Management unit, when combined with this catalogue and portfolio approach should enable the 

University to access benefits of flexibility, responsiveness, creativity and innovation within a 

financially sustainable cost model. The Architecture/Design unit will also ensure that higher 

education sector shared services and cloud computing options are considered where appropriate. 

The Development and Service Operations Units would create and deliver services, respectively 

within this wider framework, whilst the UIS Operations serves to provide internal governance and an 

additional level of cohesion. 

UIS Operations also provides the enablers for cultural cohesion, delivering the services that enable 

UIS to act as a hub for professional development and networking. By doing so, IT professionals from 

around the Collegiate University will have access to peer learning, development opportunities and 

                                                           
1
 Relationship Managers are envisaged to be senior managers who will engage with each user community on a 

regular basis covering (at different intervals) the rolling 2 to 3 year business and IT enablement strategy, the 3 
to 6 month project delivery plan, and ongoing operational requirements (such as service hours and response 
times). 
2
 Service Owners are accountable to the Relationship Managers for ensuring that their service(s) meet the 

needs and expectations of user communities.  
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training offerings to make the most of services in their context and to generally support the 

identification of useful new initiatives in IT. 

5.0 Implementation Plan 
The structure of the implementation plan is to approach the organisational change in two phases. 

The first phase is to put in place the senior management team and to align the existing teams to the 

newly defined units.  

The second phase comprises of that senior management team reshaping their units to achieve the 

objectives highlighted through the workstrand reports. This activity will be coordinated across the 

UIS to ensure that the overall level of change is managed in a way that ensures that avoids a drop in 

service provision or delivery of new services. It is anticipated that this phase will start from March 

2015 and run for a minimum of eighteen months. 

The phase one milestones have been listed below: 

Formal consultation commences with impacted individuals w/c 22 September 

Proposed PD33s (job descriptions) for new top-tier roles available for formal 
consultation purposes 

6 October 

ISC feedback received on proposed structure 9 October 

Earliest conclusion to formal consultation 7 November 

Existing leadership team appointments confirmed, and outstanding vacancies 
identified 

7 November 

Earliest start date for recruitment to senior vacancies 10 November 

Target “go-live” on new leadership team March 2015 

 

Dates are contingent upon the formal consultation process and may slip dependent upon any 

additional work that may be required in order to complete this task fully. 

The activities here are underpinned by a full communications plan for staff that centres on monthly 

staff meetings, weekly team briefings and an Internal UIS staff newsletter. Additionally, staff have 

multiple ways of bringing their comments and suggestions forward through the meetings already 

mentioned, a dedicated email address, suggestion boxes, the IT Forum, and the UIS Staff Wiki. 

Following the recommendation from the last ISC, resource has been secured on a contract basis to 

actively manage these processes, whilst the Interim Leadership Team continues to lead the overall 

change project. 

Finally in this section, it should be noted that whilst preliminary feedback from Deloitte on a recent 

audit acknowledges the relatively fast progress made to date, they also highlighted that they did not 

consider this approach to be sustainable beyond 2014. Initial change work has been completed at a 

relatively quiet time of year for the UIS, but with the academic year starting again, and the increase 

in complexity that comes from transitioning between structures, they strongly recommended 

investment in change management, risk management, more formal governance, and internal and 

external communications. This would include the development of more detailed project plan and 

risk management approach with a three year time horizon. 
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6.0 Financial Impact of the proposal 
It is anticipated that phase one of the implementation will therefore require investment in the 

following areas: 

New Section Heads: If the proposed structure is endorsed, then the roles to head each unit are 

expected to be assessed at grade 12. Excluding the director, UIS currently has five posts at this level, 

leaving a requirement to create a further two. Four recruitments will be required as two posts are 

vacant. 

Change management support: The securing of additional project management and change 

management resource on a contract basis in order to meet the enhanced requirements in this area, 

as highlighted by the recommendations of the Deloitte audit. 

Pilot Project: It is proposed to initiate joint working with one or more schools in order to test the 

new way of working with the schools and departments, and enable the service catalogue approach 

be trialled and refined prior to full adoption. 

It is proposed that this be funded through a mix of the £1.2m Transition Fund already allocated to 

UIS, and savings realised through the management of attrition. This should make the model viable, 

and lay the foundations for the phase two changes (assuming UIS capacity remains stable over the 

medium term). Annex H outlines the financial model that underpins the proposition, and shows that 

these roles would be fully funded by UIS efficiency savings from 17/18, with a total drawdown from 

the Transition Fund of c.£900k across the years 14/15, 15/16, and 16/17. 

Phase two of the proposals currently assumes that there will be a requirement for further 

investment in headcount as outlined below. The initial numbers to enable the objectives identified in 

the workstrand reports came to 35. However in recognition of affordability the initial numbers 

thought necessary to get the model running have been reduced to 20 including the Section Heads 

already mentioned. These numbers are outlined below, and will be reviewed as part of the phase 

two development work undertaken from March 2015. 

Area Number 

Architecture 3 

Build/Development 2 

Information Management 2 

Career Development 1 

Research Services 2 

Institutional Support 3 

Relationship Management 3 

Total 16 
 

It should be noted that the additional 3 posts for relationship management will bring total UIS 

resource in this area to 5FTE. It is believed that this enable the validation of the engagement model 

designed to interact with over 200 University institutions. More resource may subsequently need to 

be added. 
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By making this investment in capability it is assumed that there will be a commensurate 

improvement in outcomes that will be realisable within a two-to-four year period. Given that the 

University has made commitments about there being no redundancies as a result of the integration, 

financial benefits of the change are most likely to be realised through management of staff turnover. 

Current forecasts suggest that UIS will return to the 2014-15 run-rate within seven years on this 

basis.  

7.0 Risks and Constraints 
Whilst a number of risks and constraints have been identified in the past, and continue to be 

managed, the following new risks are being actively managed at this point in the process: 

1. There is a risk that the level of change may result in a fall in quality or pace with respect to the 

development of new services and the provision of existing services. 

By ensuring that project management disciplines are applied, and project resources added where 

needed, in conjunction with improved internal reporting mechanisms, the leadership team will keep 

the change load at a level to protect service and mitigate against staff fatigue. 

2. There is a risk that, despite going as fast as possible, the prolonged nature of the change process 

may lead to fatigue amongst staff in UIS and a fall in motivation.  

This is being managed by means of a full communication and engagement programme being 

reviewed at leadership team level. 

3. There is a risk that we may not be able to persuade staff in the UIS that the proposed course of 

action is an improvement for all constituents, leading to a fall in motivation. 

This, too, is being managed by means of a full communication and engagement programme being 

reviewed at leadership team level. 

4. There is a risk that in undertaking transition activities to the new structure, UIS may fail to 

maintain the current broad engagement with the wider University. 

This will be mitigated by the development and maintenance of plans to ensure that regular updates 

are provided, and feedback sought from outside UIS. 

8.0 Summary  
In summary these proposals are aimed at ensuring that: 

 students benefit from a progressively complete and cohesive user experience, from 
application, through time at University to graduation and transition to alumnus 

 staff experience that systems are more usable, and consistent across their various roles 

 educators have a wider range of IS enablers to support teaching  

 researchers are able to use a wider range of tools and data assets to initiate and undertake 
research projects 

 colleges (and other parts of the University) find it is easier to find and reuse services 
introduced by others, and that the cost of introducing new services is reducing 

 UAS sees greater coherence in systems commissioned from different areas, with consistent 
and coherent use of information across the University 

 finance managers notice reduced costs for common services, resulting from both increased 
organisational efficiency and shared infrastructure and end-user computing platforms 

 everyone benefits from the full transition into the mobile compute era 
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9.0 Recommendations 
The ISC is invited to endorse the recommended operational model. It is further, specifically, asked to 

support the phase one deployment plan, including recruitment. 

Dr M.C. Bellamy 

E.J. Webster 

2 October 2014 
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Annex A: Objectives by Workstrand 

WS1 UIS Services and Engagement 

A Regular consultation with all institutions comprising the collegiate university 

B UIS service provision and strategy informed by user feedback and requirements 

C 
Service Catalogue - Put in place a multi-level definition of the services available to 
user communities, accessible by role, institution and activity 

D 
Service Portfolio - Put in place a Service Portfolio framework to underpin service 
commissioning, maintenance and retirement 

E Increased benefits through adoption of services from inclusive catalogue 

F 
Continue to maintain the three current UIS Desktop Services in line with the 
emerging Desktop Strategy and unify the associated support provision. 

G Engage with other Desktop Services providers within the University. 

H 
Develop and formalise strategic end-user computing implementation roadmap.  
Once agreed, design, procure and build the new “Desktop” service(s). 

WS2 Community and Capability 

A 

That the UIS work with the Schools and Colleges to help ensure that suitable  IT 
governance structures are in place to oversee the interaction with UIS and that 
appropriate coordination arrangements exist, including School IT Coordinators to 
meet the dual requirements of School IT coordination and UIS engagement 

B 
The UIS should work with the Schools to determine the terms of reference for a 
cross School IT Committee 

C 

The UIS will produce a catalogue of federated services and form a proactive 
engagement team to provide a customer focused account management function 
associated with federated service delivery to Departments & Institutions across the 
collegiate university 

D 
The UIS will increase the resourcing of its institutional support team in order to 
provide effort and expertise to institutions via an on demand model to help cover 
staff absence and additional requirements arising from project activity etc 

E 
The UIS will investigate mechanisms to provide assistance with the management of 
local IT staff where deemed useful by the institution 

F 
The UIS will increase it support for the creation and promotion of an active and 
engaged IT practitioner community across the collegiate university 

G 
The UIS will enable and promote a career development and job mobility 
programme for IT practitioners across the collegiate university 

WS3 UIS Operations 

A 
Put in place unified policies and procedures necessary to operate a university 
department formed from the joining of three disparate organisational units. (Scope: 
HR, Finance, Planning, Comms., H&S, Building Management) 

B 
Establish appropriate governance structures for the proper regulation and 
provision of IT, both across the University and within the UIS. 

C 
Improve the career mobility and flexibility of working for IT staff across the 
University, via standard role descriptions, career pathways, and facilitated moves 
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WS4 Architecture 

A 
Creation of UIS Architecture team with sufficient depth and breadth of knowledge 
to achieve recommendations of IT review 

B Establishing an architecture community within the wider University 

C Formal governance of common University architecture 

D 
Catalogue of architectural services consisting of UIS, wider University and approved 
external offerings. 

E 
Delivery of technical infrastructure offerings (e.g. Infrastructure as a Service, 
Platform as a Service, Storage as a Service) that are either used directly or form the 
basis of wider UIS services. 

F 
Managed documentation for application components, interfaces and data 
interchange standards 

G Mechanism for maintaining a list of approved external services 

H Common University directory services, authentication, IT security procedures 

WS5 Build 

A 
A build capability that is optimised to provide highly responsive, high quality 
Information Systems development services that are both efficient and cost effective. 

B 
A portfolio of  modern, sustainable and supportable IS technologies that enables 
the UIS Build Capability to deliver efficient and effective services. 

C 
The implementation of defined methods, standards and processes, covering the 
full end-to-end development life cycle, that are compliant with industry best 
practice. 

D 
To create a challenging, stimulating and rewarding environment that develops and 
supports all UIS Build Capability staff in the delivery of efficient and effective 
Information Systems. 

E 
A UIS Build Capability that is accepted as a trusted partner and has a strong 
relationship with the wider University IT functions and the communities they 
support. 

WS6 Service Operations 

A 
We should adopt common processes and the associated tooling (software) across 
UIS. 

B 
We should adapt and adopt the ITIL® Service Management Framework across 
Service Delivery and Operations within UIS. 

C 
We should consolidate our 1st line support points into a single (functional) Service 
Desk. 

D 
We should create Service Level Agreements (SLAs) for all our services so that we 
are able to define deliverables and measure performance against expectation. 

E 
We should introduce Operational Level Agreements (OLAs) within UIS so that we 
are able to define the interdependent relationships among internal groups working 
to support the SLAs. 

F 
We should implement common service metrics across all services thus enabling 
performance to be compared which in turn can help inform where investment is 
required. 

G We should create a dedicated 2nd line support function. 
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H 
We should rationalise the number of operational machine rooms in line with the 
University Data Centre policy. 

I The Network Support function should be provided consistently throughout UIS. 

J 
We should develop our training provision to meet University and user 
requirements 

K 
We should rationalise our current Institution Support offerings and then expand to 
meet growing demand.  In parallel we should create enough capacity to be able to 
service ad hoc requirements. 

L 
We should rationalise systems where duplication exists (as appropriate) and then 
undertake to eradicate Technical Debt. 

M 
We should streamline and converge current User Administration processes and 
aspire to manage all accounts from one place. 

WS7 Information Management 

A 

The UIS proposes to lead in producing, maintaining, and promoting the use of a 
comprehensive Information Management Framework throughout the University.  It 
will be done in conjunction with those who already have delegated responsibility in 
this area e.g. the Library and UAS 

B Act as Information Management Risk Management lead on behalf of the University 

C 
The UIS will lead in building Information Management networks across the 
University in order to provide platforms for support and dissemination of 
information and requirements gathering 

D 
Lead in identifying and supporting information asset owners and enabling the 
publication of assets in the University Information Catalogue 

E 
UIS will provide advice, services, systems and technologies that enable and support 
the University in the appropriate storage, management, retrieval and sharing of 
data, in the confidence that it will be held securely. 

F 
UIS will play a leading role in designing, developing and recommending IT security 
policies for the University. All such policy proposals will be submitted to the 
appropriate University bodies for approval and promulgation. 

G 

UIS will provide domain expertise in the IT sphere for regulatory and information 
compliance, complementing the work of the University's Information Compliance 
office. All data will be processed in accordance with the Law, Statutes and 
Ordinances of the University and the Rules and Guidelines issued by the Information 
Services Committee. 

H 

UIS will provide expertise in forensic incident handling so that incidents involving 
computer data are managed in such a way as to obtain reproducible and verifiable 
results that can be relied upon in a legal setting, including internal HR investigations 
through to a court action. 

I 

All UIS services are operated in accordance with the Law, Statutes and Ordinances 
of the University and the Rules and Guidelines issued by the Information Services 
Committee. Where personal data is processed we make clear what information is 
held, for how long, who may access it and for what it is used. 
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J 

UIS in conjunction with others will develop a catalogue of key data sources to 
facilitate and encourage collaboration in teaching, research, and administration 
across the wider university. This asset will assist and inform the University’s 
approaches to risk management and support the development activities of 
Workstrand 4 in building an information architecture. 

K 

Everyone is responsible for information security and ensuring that any processing 
of data is done in accordance with the law, the Statutes and Ordinances of the 
University, and the Rules and Guidelines of the ISC. The University will provide 
appropriate training to ensure that they are equipped to fulfil their obligations in 
this area. 

L Develop mechanisms for feeding back into UIS after engagement activities 

 

Annex B: ISC Strategic Steer 
 To establish an IT leadership position to enable world class excellence in the areas of 

research, teaching and learning, and the end-to-end student experience 

 To seek best in class process and efficiency outcomes in other areas 

 To ensure close engagement with whole Collegiate University 

 To sustain delivery of existing projects and services 

Annex C: IT Review Summary 
1. That a focus on user needs should underpin IT organisation, strategy, governance, and the 

creation of intuitive user interfaces. 
2. In addition to the creation of the new Information Systems Committee (ISC) to provide 

overall governance, subcommittees should be established for research, teaching and 
learning and business systems, as well as a user forum. 

3. A modular approach to IS development should be introduced, based on common 
architecture and publically, clearly documented interfaces. 

4. A pan Cambridge IT community should be built, with career development and career 
management. This requires an engagement programme with the broader community, 
including Schools IT coordinators and Colleges IT committees. 

5. Access to minimum standard desktop services (via desktop systems, Bring Your Own Device, 
and mobile devices) should be available to all staff and all students. However, this is not to 
involve a “one size fits all” approach. 

  



13 
 

Annex D: Summary of feedback from within the UIS 
Workstrand 1 
 

 We should think carefully how to apply ITIL and construct a service 
catalogue - making the process too extensive or complex will mean the 
entries are less likely to be filled in correctly and also users are unlikely to 
read long entries. 

 We have considerable experience with information classification and 
searching, and it is far better to classify information by area (such as 
'courses'), with a simple but intelligent text search (or 'help system'). 

 Do we have enough manpower resources? 

 Have we properly defined the needs of our stakeholders, customers, users 
and others? 

 We should introduce an institutional partnership model like HR. 

 Is there a potential for overlap/duplication and, quite possibly, conflict here 
with the University IT Community. 

 Essentially there are three underlying hardware types desktop PC, Mac & 
Laptop. Standardising on the hardware and OS (including antivirus, office 
suite) for new deployments can be done in a few months and start to 
deliver value. 

Workstrand 2 
 

 Communications: there should be a mechanism similar to the current news 
service that communicates technical information out to users. 

 Road shows into departments would be a good way of taking our story to 
them and engaging them directly.  

 Who would support local applications – UIS, School IT? Would such systems 
be listed and supported in our catalogue?   

 Will resources (i.e. money and staff) will be made available by the 
University? 

 Please can everyone have the chance to apply for any new positions?  

Workstrand 3  There should be mechanisms for staff to expand their roles, and get credit 
in their grade, without having to apply for new posts.   

 Surely the academic year version of Oct to September leave year would fit 
better for our clients, i.e. Schools and Colleges. 

 Concerns around the staff WIKI as a communications tool. 

 The current cost models / budgeting approach differ from group to group. 

Workstrand 4 
 

 An architecture (especially an interface) will be accepted only if it is 
genuinely open. 

 An architect should be assigned through the life of the project and should 
have access to resources to set-up the required infrastructure, not just 
leave this to each individual project. 

 There should be a known reasonable cost of implementing standard 
architectural features such as back-ups, disaster recovery, EDM etc. 
Projects could then also be asked to deliver new tried and tested 
‘architectural’ components for other following projects to use. 

 Data/Information Quality – data quality is poor from system to system. 
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Workstrand 5 
 

 There is very little focus on delivery/deployment/implementation. 

 Would it not be better to start with a minimum set of reporting/project 
management requirements for all projects?  

 No savings are shown to be derived from the benefits of sharing resources 
and rationalizing departments. 

 An increase in the number and quality of project managers is needed, 
possibly also project co-ordinators. 

 Decide upon a common project methodology and ensure that all project 
managers, programme managers and project co-ordinators use the same 
approach.  

Workstrand 6 
 

 There isn't any mention I can see about the role of the website and 
documentation in support.  

 We should introduce common software in the next 18 months.  

 Absence cover needs to be specifically addressed.  

 If UIS is going ITIL then it would be worth talking to Universities where the 
central IT service has been using ITIL for more than one year. 

 Consider a simple survey built into ticket closure. 

 A single known error database / knowledge-base should be created and 
used by all, this could be established immediately and provide benefits.  

 Email & Calendaring needs significant investment – though different users 
require different email clients, the backend used by all should be common 
so that we can provide a consistent messaging approach. 

 Consider the use of thin clients / VDI in place of full individual desktops. 

Workstrand 7 
 

 There is potential for overlap/duplication and, quite possibly, conflict here 
with the University IT Community. 

 Concerns around data protection. 

 Central function to provide data reporting / datamarts data quality is very 
important. 

 Information found in active directory, outlook address book, lookup system 
is inconsistent. 

 

Annex E: Summary of feedback from the wider University 
Workstrand 1  Encourage a bold approach to catalogue development. Currently some 

services are not enterprise level nor joined up, e.g. Hermes and Google 
Calendar. 

 Desktop strategy should include a Cambridge wide, internal, secure, 
mirrored, storage Cloud for Staff and Students, with snapshot retrieval if 
possible. In addition a secure, mirrored, storage cloud should be closely 
coupled to the HPCs so it can be used more robustly for science. These may 
or may not be the same stack. 

 Diary management should be capable across the whole of the university  

 Wireless with Eduroam should be facilitated into as many 
institutions/departments/buildings as possible, as cost effectively as 
possible. 

 Cambridge should consider a BYOD asset management service so 
lost/stolen handsets can be assassinated remotely. 
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Workstrand 2  More direct mechanisms for engagement of UIS activity with the end-users 
of software, both in terms of structural processes, and in terms of 
resources allocated. 

 Useful to distinguish between different classes of user needs, but not easy 
to engage with a "community" in the abstract.  

 Arms-length tools must be supplemented with more direct opportunities 
for end-users to influence the development of those services. The ITIL 
Service Management Framework might also have the unintended 
consequence of distancing providers from end-users, by giving a structural 
emphasis to reporting and statistical control rather than dialogue 
comparing specific needs and service features. 

 The intention to create a dedicated User Experience function within the UIS 
welcomed, but the resources allocated (1 staff member initially, rising to 3 
in 5 years’ time) appears to be disproportionately small 

 Unfortunate that no body with dedicated responsibility for end-user needs 
has been directly involved in the workstrand review process, meaning that 
there will have been no opportunity for the structural proposals to take 
account of a user-centred perspective. 

 Recommendation that the workstrand reports carried out to date should 
be supplemented by an additional workstrand, having sole responsibility 
for identifying approaches to user-centred process design with a primary 
focus on end-user needs.  

 "Career and professional development" and "Community" sections of the 
summary should be high on the list of priorities but do imply the need for 
extra staff to make these things possible. This needs to be seen a priority 
alongside more overtly obvious operational needs: not something we've 
found easy in the past.  

 Career development should be available all year round via online training.  

 Cambridge should be a stakeholder and in JANET Moonshot project so 
effective collaborations with scientists within and across institutions can be 
achieved.  

 UIS should have an effective outreach programme when new Departments 
and buildings are proposed to get the researchers online as quickly as 
possible. 

Workstrand 3  There was some useful discussion at the last meeting with the Schools 
about the way in which the Schools' IT Governance might interact with the 
ISC through the Schools' IT Committees. If the Schools' IT Committees are 
to have real influence, they need to have a clearly defined direct 
interaction with the ISC, probably including a mechanism in which the ISC 
sends them discussion papers for comment. 

 How does the existing Software Sales function fit into the proposed 
Services Catalogue framework?  
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Workstrand 4  Workstrand 4 will be particularly critical in determining future support for 
innovation, however, the current draft report is not explicit in presenting 
the ways in which the proposed architectural approach will accommodate 
innovation. 

 Several potential threats to innovation capacity that I would have liked to 
see addressed in the recommendations of workstrand 4:  

o How will the external commercial stakeholders (contractual or 
'behind the scenes') that are unavoidably involved in architectural 
decisions be recognised for open discussion of functional benefits 
versus lifetime cost trade-offs with the user communities? 

o What mechanisms will be used to track opportunity costs resulting 
from emerging standards and functional innovation that might not 
be accommodated by specific architectural decisions? How will 
these mechanisms engage with the user communities? 

o What process will be followed for regular rollover of architectural 
layers at an optimum point between early-adopter and 
obsolescence? How will the competing needs and preferences of 
different user communities (e.g. for rapid versus gradual change) 
be accommodated in the rollover process? 

o What mechanism will be used to monitor and anticipate the point 
at which each architectural technology investment becomes an 
organisational liability rather than an asset? How will user 
communities engage with the need for regular architectural 
change? 

 It’s the ability of systems to exchange information which is the key point 
and this depends on clearly defined interfaces wherever possible using 
Open Standards. 

 

Workstrand 5  Project expertise which most institutions lack, e.g. Business Process 
Analysis and Change Management, might be made available on a 
consultancy and/or training basis to the University as a whole. This is to 
some extent implied by the recommendations but could usefully be made 
more explicit. 

Workstrand 6  It would be useful to be able to transfer tickets from institutional helpdesk 
systems to the proposed unified UIS system. As well as being practically 
useful, it would also be a concrete example of interoperating systems for 
Workstrand 4. 

 Networks should offer MPLS to leverage data centre use akin to remote 
hosting technologies.  

Workstrand 7  Proposal for collaboration between the UIS, UAS and UL on information 
management is very welcome, both for addressing this particular 
longstanding need and in identifying an area for collaboration. 

 

Annex F: Strategic initiatives 
1. Research Services: to examine bringing in a range of services to support those involved in 

research, including data capture and storage services; research data archive and search; high 

performance computing; collaboration support service; analytic discovery service (Hadoop); ‘One 

click’ statistical analysis and visualisation services; and long-term preservation service 
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2. Educational Services: in response to ad hoc and informal feedback from new students and those 

returning having had an experience from another university there are a number of areas to examine 

for possible improvement. These might include: continuing deployment of University Moodle VLE 

and CamSIS enhancements; consideration of ubiquitous student tablets for course notes, providing 

on screen annotation capability and storage in lifetime personal digital archive; creating a new 

standard for high-tech lecture theatres, with lecturer and student content ‘pullable’ to any physical 

facility, and video capture by default auto-uploaded into VLE; revisiting  MooC policy in light of 

Harvard experience; and assessing scope for utilising social media to enable students to engage with 

industry/potential employers and provide mentoring support to enhance social contribution. 

3. Student Experience: considering the end-to-end lifecycle of the student from a digital perspective 

and thinking about what their experience is at the University. There is an emerging aspiration that 

services for this group should be seamless and intuitive, and be available on any device.  With a 

single log on, it would create a student digital asset available for life.  

4. IT support for Estates: With the high level of investment in new buildings across the university, it is 

suggested that careful thought be given to the IT related experience of someone coming to one of 

those buildings either as a visitor, to work or study. Along with the linkages to areas that might be 

explored under educational services (above), consideration of such areas as room booking; energy 

management; security systems; WiFi standards; digital signage; applications to find your way; and 

exploring the possibility of linking these systems together. 

5. IT Infrastructure consolidation: UIS currently runs a number of legacy systems, but if it were to 

develop a common platform this would enable financial and energy savings. It could then be further 

extended as a service for the rest of the University upon which research and administration systems, 

for example, might then be able to generate additional benefits. 

6. Common End-User Compute (aka Desktop): To develop a desktop service that is configurable to 

meet the needs of students, academics and administration staff be accessible on a wide range of 

different types of device, from small mobile devices through to conference room display screens. 

The aim would be to reduce the need for the users to reconfigure applications or screens, and for 

there to bee inbuilt security features which provide adequate protection in a BYOD context.  

Applications would be positioned appropriately, by role, institution and user allow institutions (and 

potentially individual users), and there should be scope to add additional optional applications and 

services that would be hosted on centralised virtualised platforms – making them accessible in an 

integrated manner on devices. Additionally the aim would be to incorporate a range of other 

optional services, including provision of hardware (for those who do not choose BYOD), and support 

services leverage where appropriate the features of mobile devices, including telephony integration, 

location awareness, mapping etc. The capture of appropriate usage and service information would 

then enable management, billing and progressive improvement of the facilities offered.  

7. Enterprise systems renewal (CamSIS, CUFS, CHRIS): With one of these systems due to be reviewed 

the future delivery of these services can considered, and the appropriate model determined prior to 

being locked into the current method of delivery. Options may include one or two being sourced in 

the same way, the appropriate use of cloud services, or internal build. 
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Annex G: Proposed UIS Units 
1. Research and Institutional Services: Responsible for building strategic partner relationships with 

those institutions that are looking for federated IT services that they can use alongside their own 

services. These will typically be, Schools, Departments and Colleges, amongst others.  

As part of this, portfolios of services would be developed for particular customer groups, and 

individual services would be managed to ensure that needs are met. By ensuring a cohesive 

operating platform for services to institutions, this function would aim to see those institutions be 

able to innovate faster and more creatively in order to meet their own needs. 

2. Education, Administration and Student Services: Responsible for building strategic partner 

relationships with those institutions that are looking for end-to-end IT services. Typical examples 

might include the University Administrative Services (UAS) and other Non-School Institutions (NSIs). 

As part of this, portfolios of services would be developed for particular customer groups, and 

individual services would be managed to ensure that needs are met. By ensuring a cohesive 

operating platform for services to institutions, this function would aim to see improved integration 

between systems. 

3. Architecture/Design: Works with other areas to develop an IT service delivery framework and 

associated principles in support of the University's core objectives. In other words, the architecture 

defines how systems, technology and information will be utilised in the areas of research, teaching, 

administration, etc. and increasing the benefit for the University by enhancing integration between 

systems, and enabling re-use and thus reduced duplication. 

4. Build/Development: Providing the Information Systems development services to the University, in 

a way that ensures new initiatives deliver a more consistent user experience. 

5. Information Management: Providing an information management framework to help the 

University to both better manage its data-related risks, and extract the full benefits of the data sets 

it owns. It encompasses the principles, policies, and procedures required to ensure that data are 

accurate, available when required, and accessed, retained, and disposed of appropriately. 

6. Service Operations: Providing the day-to-day delivery of UIS services to the University. We have 

also considered the option of dividing Service Delivery into Infrastructure and Service Delivery, 

drawing a distinction between the more technical side of service operations (e.g. networks) and the 

more customer-facing side (e.g. service desks). 

7. UIS Operations: Providing the day-to-day operation of Finance, HR, Communications, and 

Buildings to support the UIS, as well as internal governance mechanisms. This is also where the 

resource to support the capability development of IT would be located. 
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Annex H: Financial Modelling 
Assumptions are as follows:   

 Attrition at 1.5%p.a. of UIS staff costs 

 Change resource requirement comes to an end in 15/16 

 Only 50% the cost of new roles incurred in 14/15 
 

£k 14/15 15/16 16/17 17/18 

Section Heads*4 200 400 400 400 

Change resource 100 150 - - 

Pilot/Catalogue Development 100 50   

Staff Savings (1.5% pa)  166 167 169 

Cum. Savings  166 333 502 

Total 400 434 67 (102) 

 

The draw down on the Transition Fund balance at end 16/17 would therefore be c.£900k, with the 

senior roles fully funded by savings realised in UIS from 17/18. 





UIS User Experience Platform Update 

Purpose of this paper 
This paper summarises the initial progress investigating a User Experience Platform (UXP) following 
individual discussions with committee members. It covers: 

• Review of UXP and Gartner feedback
• updates on technology investigations

Actions requested 
Endorsement to continue the investigation into UXP by 

a) undertaking a research/requirements capture activity
b) evolving the initial proof of concept based on user feedback (user centred design)

Provide a steer on the mobile strategy/approach, for example 
a) undertake scoping exercise
b) explore in-house development options
c) explore external service providers

1 Introduction 
The investigation into whether a User Experience Platform (UXP) is appropriate for the University 
was initiated in response to the report to the Council and the General Board of the Review of IT 
Infrastructure and Support (February 2013) which stated in paragraph 47 that all staff and students 
should have “a configurable web portal providing access to email, internet and relevant university 
information services”.  Paragraph 53 reiterated this point; “It is unsatisfactory that students were not 
able to access all the services they needed through one, easy-to-use web portal … something 
which was said to compare badly with other Universities” 

Gartner define a UXP as an integrated set of technologies used to provide interaction between a 
user and a set of applications, processes, content, services or other users. A UXP has several 
components, including portals, mashup tools, content management, search, rich Internet application 
(RIA) tools, analytics, collaboration, social and mobile tools. It may be delivered as a suite of 
products or as a single product. 

According to Gartner, UXP vendors tend to be focused on a specific audiences i.e. external 
(customers) or internal (employees), with little crossover between the two.  It is considered that the 
external customer facing offerings are more advanced.  Alongside an audience focus, vendors also 
differ on the level of pre-built integration with other applications, with some UXPs offering a high 
degree of pre-built integration with proprietary systems from the same vendor, and others offering 
open standards but fewer delivered integration options. 

The UXP market is being dominated by a mixture of Portal and Content Management vendors who 
are expanding the capabilities of their offerings either by enhancing current products, or by 
acquisition/integration with other products. 
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The current trend is for organisations to assemble their own UXP from a mixture of best-of-breed 
components, rather than purchase a single product or suite from a single vendor. 
 
It is recognised that the implementation of a UXP cannot improve user experience in isolation, 
which will also require a review of the activities/processes undertaken to optimise them for the 
relevant community (e.g. academics, students and administrative staff).  The redesign of activities to 
enhance the usability for the occasional user is expected to be part of an iterative development 
cycle that aims to provide incremental improvements over a period of several years. 
 

 
 

Adapted from Gartner MarketScope for User Experience Platforms 31 January 2014 
 
 

2 Progress to Date 
The UXP project proposed two areas for investigation and user input, namely Portal and Mobile.  To 
date, initial work has started in the Portal area considering technical feasibility and looking to build a 
proof of concept that could help support any future requirements and user centred design phases.  
Work on the Mobile area is awaiting discussion on University priorities and guidance on whether we 
should look to develop an in-house capability, or use an external service. 
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2.1 Portal Proof of Concept 
Following both industry best practice and advice from Gartner, the project has adopted a “start small 
and iterate” approach.  Since we are looking to utilise open standards and also minimise software 
costs the proof of concept is being built using Liferay, an open source portal platform that Gartner 
rated as “Positive” during their 2014 Market Scope for UXP.  (Ratings are at five levels; Strong 
Negative, Caution, Promising, Positive and Strong Positive.)  Liferay does offer commercial level 
support that comes with Shibboleth (Raven) integration, but this has not been purchased as part of 
the proof of concept work. 
 
It is anticipated that following the more detailed analysis phase, and prior to any major development 
work being undertaken, a formal product evaluation would be conducted to determine if Liferay is 
still an appropriate choice or another option would better meet the requirements of the University. 
 
2.1.1 Technology evaluation 
The initial phase of the project has involved the evaluation of Liferay as a suitable platform to build 
the proof of concept, to understand the level of user configuration possible, and to gain a better 
understanding of the options for integration with other applications. 
 
In the period from December 2014 to Jan 2015 the following milestones were achieved:  

(a) Initial meetings with members of the User Needs Committee. 
(b) Installation of proof of concept platform (Liferay). 
(c) Building a basic portal to help understand the technology and support discussions during 

subsequent phases of the project. 
(d) Established working API between Liferay and CamSIS to demonstrate integration 

capabilities. 

 
2.1.2 Next steps 
If endorsed by this committee, during the period from March to September 2015, UIS plans to 
achieve the following milestones:  

(a) To conduct a requirements gathering exercise to determine the needs and priorities of the 
various communities (academics, students, administrative staff, etc.).  This will include 
relevant metrics on system usage across the communities. 

(b) Implement the necessary analytics/metrics to allow an accurate measure of both current 
state and the results of any changes made. 

(c) To evaluate the necessary levels of system integration to support user requirements and 
associated ongoing maintenance costs (this is also required for any Mobile development) 

(d) To utilise user centred design concepts in the creation of a high-level design (incorporating 
responsive web design techniques). 

(e) To determine appropriate communication plan for the project. 

UIS expects to provide regular updates to the committee on project progress during this period. 

3 Mobile Strategy 
Although the Portal will include elements of responsive web design, the majority of organisations 
and UXP vendors offer separate mobile applications to access a subset of services available via the 
Portal. The mobile applications may also offer other services such as: 

1. Transport information (live bus timetables, car park capacity, etc.) 
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2. Directions to lecture rooms, examinations, etc. 
3. Urgent Safety and Security information 
4. Contact information (with search) 
5. Weather forecast 

3.1 Mobile options 
Within UK HE, institutions have opted for two main mobile strategies. Either build a solution 
internally or use a commercial offering.  The commercial offerings can also be split into solutions 
that are internally managed, and those that are externally hosted. 
 
This paper asks the committee to consider how the University should look to improve the current 
disparate mobile offerings e.g. the official University iOS application, CamSIS Mobile, etc.  The 
proposal is to conduct a requirements gathering exercise (potentially alongside that for Portal) to 
determine the University priorities in this area. 

 
 

Dr Steve Smith 
17 February 2015 
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